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1. Bgenenue

MeTtoanyeckre peKOMEHIaluH JIUIsl CAMOCTOATENBHOM paboThl CTyJeHTa

CamocrodTenbHas paboTa CTYIEHTOB - 3TO UX JIEITEIBHOCTh B Ipoliecce 00yueHHs 1 BO
BHEAYAUTOPHOE BPEMsl, BHITIOJHIEMAs TI0 33/1aHUIO MPEMNoaBaTes, Mo €ro pyKoBOJCTBOM, HO
0€e3 ero HermoCpeACTBEHHOI0 y4acTusl.

OCHOBHBIMU MPU3HAKAMHU CAMOCTOATEIbHOU PabOThI CTYJICHTOB MPUHSITO CUUTATH!

- HaJM4Hhe MO3HaBaTEeNbHOM WM MPaKTUYECKOW 3aJayd, MpoOJIEMHOro BOMpOCa WU
3aJa4i U 0cOO0r0 BPEMEHH HA UX BBIMIOJIHEHUE, PEIICHUE;

- TpPOSBICHUE YMCTBEHHOI'O HAMNpSHKEHUS MBICIHM OOy4aeMbIX [UIsl MPaBHWJIBHOTO H
HAWITYYIIero BHITOJHEHHUS TOTO WIIM UHOTO JICHCTBHS,

- IPOSIBJIICHUE CO3HATEIBHOCTH, CAMOCTOSITEIbHOCTH M aKTUBHOCTH CTYACHTOB B IIpOIIecce
peleHus MOCTaBICHHBIX 3a7ay;

- BJIaJICHUE HAaBBIKAMU CaMOCTOSTEIIbHON padoThI;

- OCYUIECTBJIEHUE YIIPABJICHUS U CAMOYIMPABICHUS CAMOCTOATEIbHON MO3HABATEILHON U
MPAKTUYECKON AESITETbHOCTHIO CTYIEHTOB.

Snpom camMoCTOSITENBEHOM pabOThI, HICXOJAHBIM MOMEHTOM €€ KOHCTPYUPOBAHUS SIBIISIETCS
Mo3HaBaTeNbHAS WM TpobOieMHas 3agava. VIMeHHO Hanuuue 3afaun oOyClIaBIMBAaeT BECh
MPOLIECC CaMOCTOSITENIbHON paboThl: MpeaycMaTpUBAET CaMOCTOATEIbHYIO JEATeIbHOCTD
CTYAICHTOB I10 PEIICHHIO TOCTABJICHHBIX 33a4; 00s3aTeIbHYIO IOJTOTOBKY K CAMOCTOSITEILHOMY
BBINOJIHEHHIO, PEILICHUIO YUYE€OHBIX U MPO(EeCCHOHANBHBIX 33/1a4.

B paznuunbix hopmax yueOHOTro mporecca caMOCTOATEIbHOCTh 00yJaeMbIX MPOSBISETCS
[0-Pa3HOMY: OT TIPOCTOTO  BOCHPOMU3BEICHHWS, BBIMOJHEHUS 3aaHUS IO  KECTKOM
QITOPUTMUYECKOW CXEME C HCIOJIb30BAHMEM IMPUEMOB CKOPONUCH, CKOPOYTEHUS U T.M. J0
CaMOCTOSITENIbHOM TBOpYEeCcKOM aedareabHOCTH. CaMOCTOATENbHOCTh CTYAEHTOB MPHU HU3YYEHUU
CHEIMANIbHBIX IPEIMETOB MPOSBIISETCS Yepe3 IIaHUPOBAaHUE UMY CBOEH yueOHOM paboThl; 0TOOp
yueOHOM JUTepaTyphl, MOCOOMI IJIsi CaMOCTOSTEIBHOTO H3Y4YEeHHs; MOATOTOBKY HarJsgHO-
JIEMOHCTPAIIMOHHOM anmnaparypsl K e IPUMEHEHHIO; CAMOCTOATEIbHOE BBITIOJHEHNE OTACIbHBIX
y4eOHbIX 3aJaHUN M IIEIOCTHOW paboThl IO CHEHUAIBHOCTH COLMAIbHO-KYJIbTYPHOM
JeSITeIbHOCTH 0€3 HEMOCPeACTBEHHONW MOMOIIM M MOAPOOHOI0 MHCTPYKTa)ka IMPErojaaBaTelis;
CaMOCTOSITENIbHOE BBHITIOJHEHNE OTJICNIbHBIX MPO(PECCHOHATBHBIX 0053aHHOCTEN B X0/1€ YUEOHBIX
3aHSATUA U CLIEUUAJIBHO OPTAaHU3YEMOW TMPAKTHUKHU.

B camocrosiTenbHON paboTe CTYyIEHTOB M0 PEUICHUIO MO3HABATENbHBIX U MPAKTUYECKUX
3aJa4 BCerja MpUCyTCTBYIOT 2JIEMEHTHI YIIPABIICHUS U CaMOYIPaBIEHUS JaHHOU JIeATENbHOCTBIO:
eJsernoiaraiie; MIaHupOBaHHE (CaMOCTOSATENbHO WMJIM C MOMOIIBIO MpernojaaBaress) paboThl;
TEKYIIUI KOHTPOJIb U CAMOKOHTPOJIb 32 XO0M, IPOMEXYTOUHBIMHA U KOHEUHBIMU PE3yJIbTaTaMH
paboThl; KOPPEKTUPOBKA Xo0na pabOThl; yCTpaHEHHE 3aMEYCHHBIX OINMUOOK, HETOYHOCTEH,
YCTAQHOBJICHHE U MCKIIIOYCHNUE UX PUYHH; COBEPILICHCTBOBAHHE CIIOCOOOB BBHIIOJHEHHUS PAOOTHI.

Opranuzanus CaMOCTOATENbHOM pabOThI CTYACHTOB — IOCTaTOYHO CIIOXKHAS U TPYAOEMKast
paboTa, eciu TOJNBKO HE MOAXOIUTh K 3TOMY BUIY y4eOHOH paboThl (hopmanibHO. Pe3ynbrarsl u
KayeCcTBO yUeOHOMU AESITeTbHOCTH 3aBUCAT OT YPOBHS TOTOBHOCTH CTYJEHTOB K CAaMOCTOSITEIbHON
pabore u HaBBIKOB, oT CTENIEHU ux TOTOBHOCTH K npeoOpasyromei
y4eOHOH W HCCIEIOBATENbCKONM  NEATENbHOCTH, KOTOpas  OmpenessieTcss  JIMYHOMU
MOJIFOTOBJICHHOCTHIO K 3TOMY BUIY Y4eOHOM paboThI, )KeITaHUEM 3aHUMATbCA CaMOCTOSITEIbHO U
BO3MOXKHOCTBIO peajin30BaTh 3TO KEJTaHUE, a TAKXKE OT CAMOCTOSATEIIbHOCTH MBIIIJICHUS.

CamocrositenpHast paborta crynenta no muctuminHe «b1.0.25 JlenonpousBoacTBO B
TeaTpaibHOW cdepey» BKIIOYAET B c€0sl MOATOTOBKY K JICKIIMOHHBIM MPAKTHUYECKUM 3aHATHUSM,



BBITNIOJIHEHHE 3alaHNI 110 TEMaM.
2. ®OPMbI CAMOCTOSTEJBbHOM PABOTBI OBYUAIOIIIUXCS

CamocrosiTesibHAasA padoTa CTYAEHTOB IO AUCHUILIHHE

Taoauna 1

Ne Temel dopma caMOCTOATENILHOM PabOTHI
JucuunnuHel B
COOTBETCTBHH C pa3fesom 4
paboueii TporpamMMBI
JUCIUIINHBI

/o

1. HUctopus u Teopust
OTEYECTBEHHOTO
JIEeI0IPOU3BOJICTBA. Bxonnoit kouTposs -TECT

2 OO0mme HOPMBI HW  TpaBWiIa
odopMIleHHST TOKYMEHTOB. SI3bIK W
CTHJIb IEJIOBOTO JOKYMEHTA Texymuii KOHTPOJIb

3. JloxymeHT0000pOT u ero
OpraHu3anus B Tearpe Texymuii KOHTPOJIb

4. Texnuueckue CpeACTBa,
HCTIONB3yeMBbIE B
JIENTOTIPOU3BOJICTBE Texymuii KOHTPOJIb

5. Odopmiienne TPYIOBBIX
OTHOIIICHHUH B TeaTpe Texymuii KOHTPOJIb

HUto | [IpoMexyTouHas aTTecTalUs
ro

3auer: OTBET IO OMIIETAM

3. PexoMeHIanuu mo opraHu3anuu CaMoOCTOSITEIbHON padoThl
o0y4yaromuxcs

3.1.1.0061mme pekoOMeHJALMHU 110 OPTraHN3ALMH CAMOCTOAITEILHONH padoThI
00y4Jaroumuxcs
PaGora Ha TeopeTHYECKUX 3aAHATHAX

YMeHHe COCpelOTOYEHO CIIymaTh JIEKIWW, AaKTUBHO, TBOPYECKH BOCHPUHUMATH
U3JIaracMple CBEJICHHS SIBIISICTCSI HETPEMEHHBIM yCJIOBHEM MX TIIyOOKOTO MPOYHOTO YCBOCHHUS, a
TaKXe Pa3BUTHsI YMCTBEHHBIX CIIOCOOHOCTEH.

BuaumarennHOe CJIYHIAHUC U KOHCIICKTUPOBAHUC MaTCpHrajia NpcArnojIaracT UHTCHCUBHYHO
YMCTBCHHYIO JCATCIBHOCTL CTYIACHTA. CJ'IyH_Ia}I JICKIIUHU, HaAO OTBJCYBCA OT IMOCTOPOHHHUX
MBICJIEM M JyMaTh TOJBKO O TOM, YTO M3Jaraer mpenojaBareiab. KpaTkue 3amucu JEKIHi,
KOHCIIEKTUPOBAHHUE UX ITOMOTAET YCBOUTh MaTepHall.

Baumanue denoBeka HeEycTOWYMBO. TpeOyroTcsi BOJIEBBIE YCHIIHMS, YTOOBI OHO OBLIO
cocpenoToueHHbIM. KOHCTIEKT SBIISIETCS MOJIE3HBIM TOT/1a, KOT/a 3aITMCaHO CaMOe CYIIECTBEHHOE,
OCHOBHOE. DTO JOJDKHO OBITH C/ETaHO CaMUM CTyAeHTOM. He Hamo cTpemMuThCs 3amucartb
JIOCTIOBHO BCIO JICKIMIO. Takoe «KOHCIIEKTHPOBAHUE» MPUHOCUT OOJIbIIE Bpeaa, YEM IOJb3bI.
HGKOTOpBIe CTYACHTHI MMPOCAT UHOrAA JICKTOpPAa «YUTATh IMOMCIAJICHHCC)). Ho JICKOUA HE MOKET
MMPEBPATUTHCS B JICKIHUIO-AUKTOBKY. 9TO OUeHb BpcaHas TCHACHIMA, I/I6O B OTOM CJIydac CTYACHT
MEXaHHUYCCKHU 3aIllMCHIBACT 6OJIBHIO€ KOJIMYCCTBO YCJIbINIAHHBIX CBGHCHHﬁ, HC PAasMBINUIAA Ha
HUM.

3amuce  JIEKIUH ~ PEeKOMEHAYeTCs  BECTH 10  BO3MOXHOCTH  COOCTBEHHBIMHU
dopmymupoBkamu. JKenaTeapbHO 3amUCh OCYIICCTBISATH Ha OIHOM CTpaHUIE, a CIEAYIONIYIO



OCTaBJIATH Ui MPOPa0OTKM y4eOHOTO MaTepuaia CaMOCTOSTEIBHO B JIOMAIIHHX YCIIOBHSX.
KoHcriekt nydmie moxapa3fensaTh Ha MYHKTBL, maparpadbl, coOmoas KpacHYH CTPOKY.
[IpuHIMNHaTBEHBIE MECTa, OMpeAeNieHUs, (OPMYIBbI CIENAYeT COMPOBOXKIATH 3aMEUYAHUSIMU:
«BAXKHO», «0CO00 BaXHO», «XOpOIIO 3amoOMHHUTH» W T.I. LlenecoobOpa3Ho pa3paborarhb
COOCTBEHHYIO «Mapkorpaduio» (3HAUKH, CUMBOJIBI), COKpalleHue cioB. He numuuM Oyaer u
U3ydeHHe OCHOB cTeHOorpaduu. PaboTast HaJ KOHCIIEKTOM JICKIIHA, BCET/Aa CIEAYET NCIIOIh30BaTh
HE TOJILKO OCHOBHYIO JIUTEPATYPY, HO U TY JIUTEPATYPY, KOTOPYIO JOMOTHUTEIHHO PEKOMEHI0BA
JekTop. IMeHHO Takasi cepbe3Hasi, KpOIOTJIMBasi paboTa C JIEKIIMOHHBIM MaTEPUAIOM MO3BOJIHT
rIIyOOKO OBIIAIETh 3HAHUSIMH.

MeTtoauyecKkue peKoOMeHIAIUH MO MOATOTOBKE
K CEMHHAPCKUM 3aHATHAM

CeMuHapcKoe 3aHATHE TPEIINOoIaraeT CaMOCTOSTENBbHYIO MOATOTOBKY CTYIEHTOB IO
IpEJIOKEHHBIM BOIpPOCaM, BBICTYIUIGHHSI B (QopMme [IOKJIal0B, UYTEHHE M TOJIKOBAHUE
HOPMAaTUBHBIX MPABOBBIX aKTOB, PELICHHE MIOPUIUYECKUX 3a/lad, MPOBEJIEHUE NUCKYCCUH IO
poOJIEMHBIM TEMaM.

CeMuHapckue 3aHATUS 3aBepUIAlOT HM3yuyeHHWE Haubojee BaXHBIX TeM y4dyeOHOU
mucturuiiabl. OHHU CyXaT AJisl 3aKpeIyIeHHs M3y4eHHOrOo Marepualia, pPa3BUTUS YMEHHHA U
HABHIKOB TIOJTOTOBKU JIOKJIA/IOB, COOOIIEHUH MO M3ydaeMoil mpobOiieMaTUKe, MPHOOpeTeHUs
OTBITAa YCTHBIX IYOJNWYHBIX BBICTYIJICHUH, BEIEHUS IUCKYCCUU, apTyMEHTAIlMH W 3allUThI
BBIJIBUTAEMBIX TTOJOXKEHUH, a TAKXKE JJIs1 KOHTPOJIS IPETIOAaBaTeIeM CTEIIEHH MOATOTOBICHHOCTH
CTYJEHTOB I10 U3y4aeMOU TUCIUIUINHE.

CemuHap mnpezamnosiaracT CBOOOIHBIM OOMEH MHEHUSMH IO H30paHHOW Temartuke. OH
HAUMHAETCS CO BCTYNUTENIBHOIO CJIOBa MpernojaBaTesns, (GOpMYyIHUPYIOIIEro LEedb 3aHATUS U
XapaKTepU3YIOIIET0 €ro OCHOBHYIO MpoOJeMaTHKy. 3aTeM, KakK MpaBWIO, 3acIyLUIMBAIOTCS
coo0reHus ctyaeHToB. OOCYKIeHUE COOOIICHHSI COBMEIIAETCS C PACCMOTPEHUEM HaMEYeHHBIX
BonpocoB. CoOOIIeHUs, MPEANOoNaraloie aHAIU3 MyOIHKAUi 10 OTIAENBHBIM BOIPOCAM
CEMHUHapa, 3aclyIIMBAIOTCS OOBIUHO B cepeAnHe 3aHATHsA. [loomipsieTcss BBIIBHKEHUE U
o0CyXJIeHHE aTbTePHATUBHBIX MHEHUU. B IeNsiX KOHTPOJS MOATOTOBICHHOCTH CTYIEHTOB U
MPUBUTHSI UM HABBIKOB KPATKOTO MUCEMEHHOTO M3JI0KEHHS CBOMX MBICIICH MPEno1aBaTelb B X0/1€
CEMHHApPCKUX 3aHATUN MOXET OCYLIECTBISATh TEKYIIMH KOHTPOJb 3HAHWM B BHUJE TECTOBBIX
3agaHuii. Bompocsl s oOCyKIeHHs, TeMaThKa COOOIEHUM, IuTeparypa Ijs MOATOTOBKHU K
ceMHHapaM yKa3aHbl B HACTOSIILIUX peKoMeH1anusax. KpoMe yka3aHHBIX TE€M CTYyIEHTHI BIIPaBe, M0
COTJIACOBAHUIO C MPETNoAaBareaeM, U30upaTh U Ipyrue HHTEPECYIOUINE UX TEMBI.

CeMuHapcKue M MPAKTUYECKUE 3aHATHUS MOJIPAa3yMEBaeT PeIleHNEe MPAKTHUSCKUX 3aad,
MOJTOTOBKY COOOIEHUS HAa 33JaHHYIO TEMY U y4acTHE B OCYXICHHH MPOOJIEMBI, 3aTPOHYTO
coobmenuemM. CooOIeHre JOIKHO 3aHUMATh 10 BpeMeHH He 6onee 3 — 5 MuHyT. OCHOBHOM BH/T
paboThI HA CEMHHApE — PEIlIeHNEe pacueTHO-TpadhUIeCKUX 3a/1ad.

[ToaroroBka k mpakTuyeckoMy (1abOpaTOpHOMY) 3aHATHIO HAUYWHAETCS C THIATEIHHOTO
O03HAKOMJICHHUS C YCIOBHUSIMHU IPEACTOAIIEH paboThl, T.€. ¢ 0OpalleHus K IUIaHaM CEMHUHApCKHUX
3aHsATHH. OnpeenuBIINCh, C MPOOJIEeMON, TMpHUBIICKAIOMEeH HanbojIee BHHMaHUE, CIEAYyeT
o0paTtuThcs K peKoMeHayeMoit nureparype. Cienyer UMETh B BUAY, YTO B CEMUHAPE y4acCTBYET
BCS TPyMNa, a MOTOM 3aJaHWe K MPAKTUYECKOMY 3aHATHUIO CIEAYyeT pachpelleiuTh Ha BeCh
KOJUIEKTUB. 3aJaHHue JOJKHO OBITh OXBAaY€HO MOJHOCTBHIO M PEKOMEHIOBAHHAS JUTEpaTypa
JOJ’KHA OBITH OCBOCHA TPYIIION B TIOTHOM 00BEME.



JInsi TIONTHOLIEHHOW TIOATOTOBKM K TPAaKTUYECKOMY 3aHATHIO YTEHUs ydeOHHWKa
HEJOCTAaTOYHO — B YUEOHBIX MOCOOUSIX U3JIAraloTCs TOIHKO MPUHIUIIAATHHBIE OCHOBBI, B TO BpeMs
KaK B MOHOTpa(UsX M CTaThIX HA Ty WIH HHYIO TEMY IMOJHUMAEMBII BOIPOC pacCMaTpPUBACTCS C
Pa3HBIX PaKypCcOB WM paKypca OJHOTO, HO B JIFOOOM CITy4ae JOCTATOYHO MOJIPOOHO M TIIyOOKO.
Tem He MeHee, TSl TOTO, YTOOBI TOKHBIM 00pa30M COPUEHTUPOBATLCS B CYTH 3aJjaHUs, CHavYala
CJIEyeT O3HAKOMHUTHCSI C COOTBETCTBYIOIIUM TEKCTOM YYE€OHHMKA — BHE 3aBUCHMOCTH OT TOTO,
NPeIyCMOTPEHA Ha JICKIUSAX B JIOMOJHEHHWE K JaHHOMY ceMHHapy wiu HeT. OLeHUB 3alaHue,
BBIOPAB TOT MJIM MHOM CIOKET, M 1OI00paB COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPHUCTYIIATh
COOCTBEHHO K ITOJATOTOBKE K CEMUHAPY.

TimarenpHast MOATOTOBKA K JIAOOPATOPHBIM U MPAKTHYECKUM 3aHATHUSM, KaK U K JICKIIHSIM,
UMEET OIpeeNsIoniee 3HaUCHUe: CEMUHAp MPOUIET TaK, KaK ayJAUTOPHS MOATOTOBHUIIACH K €ro
POBEJCHUIO. [ OTOBSICH K MPAKTUYECKUM 3aHITUSM, CIEIYeT aKTUBHO TOJIH30BATHCS CIIPABOYHON
JUTEPATypOid: HIMKIONEAUSIMH, CIOBApPSMHU, aTb0OOMaMu CXeM U Jp. BnajeHue moHATUHHBIM
anmapaToM H3y4aeMoro Kypca sBISIeTCS HEOOXOIUMOCTBIO.

IIpaBuja noBeeHns HA Ja0OPATOPHBIX U MPAKTHYECKHX 3aAHATHAX:

1. Ha 3aHATHS OKENATeNIbHO SBIATHCS C 3amacoM c(hOpPMYTHPOBAHHBIX HWACH W
3HAaHUSIMH METOJIMK JUIsl PACYETHO-aHATUTHIECKOTO aHAIIN3A.

2. €CJIM BbI YTO-TO PEUIMIA MPOU3HECTH Ha CEMHHApe, TO MyCTh 3TO OyIeT HeuTo
CTOsIIEe — HE CIEAYET COTPSCATh BO3AYX MyCTHIMU (hpa3amu;

3. BBICTYIUICHUS JIOJDKHBI OBITH 110 BO3MOXHOCTH KOMITAKTHBIMH U B TO K€ BPEeMs
Bpa3yMHUTEIbHBIMH, HE 3aHUMaiTe d(up Hagonro. CrapaiiTech He nepeOUBaTh TOBOPSAIIETO, ITO
HEKOPPEKTHO;, 3aMEYaHWs, BO3PAKEHHS W JIOMOJHEHHS CIEAYIOT OOBIYHO IO OKOHYAHHUIO
TEKYIIETO BHICTYILUICHUSI.

Ha cemuHape uier He mpoBepKa MOATOTOBKU K 3aHATHUIO (TIOATOTOBKA €CTh HEOOX0IUMOE
YCJIOBHE), HO CTEMEHb MPOHUKHOBEHHS B CYyTh Marepuana, o0CykIaeMoW MpoOJeMbl WIIH
METOAMKH penieHus 3amaun. [loaToMy Oecena UATH HE MO COJEPKAHHUIO MPOYUTAHHBIX PadoT;
npernojaBaTelib OyIeT CTaBUTh MPOOJIEMHBIE BOMPOCH, HE €€ M3 KOTOPHIX MOTYT MPSIMO
OTHOCHUTHCS K 00pabOTaHHOI TUTEpaType.

3.2 MeroauvecKkue peKOMEHAaMH JIsl CTYIeHTOB
10 OTAEJBHBIM (pOpMaM CaMOCTOSITeIbHON PadoThl

TpeoOoBanus Kk nokJany (pegepary)

Onna u3 3¢ddexTuBHBIX (OpM OCBOEHHsS y4eOHOro Mmarepuaisa — 3TO IOATOTOBKA
coobmenuii. CooOmieHne — 3TO CaMOCTOSITeNIbHAsI paboTa, aHAIM3HUPYIOIIas ¥ 00oOmaromas
nyOJIMKALUY 110 33JaHHOM TeMaTHKe, Pe/Ioararoas BHIpadoTKy 1 000CHOBaHHE COOCTBEHHOM
MO3UIMM aBTOpPa B OTHOIIEHWU paccMaTpuBaeMbIX BompocoB. lloaroroBka cooOmieHus —
JOCTAaTOYHO KPONOTIMBBLIA TpyA. Ero HammcaHWio NpemIecTBYeT M3y4YeHHE HIMPOKOTrO Kpyra
Pa3IMYHBIX IEPBOMCTOYHUKOB, MOHOTpaduii, craTel, 0000IIeHe INYHBIX Ha0moaeHni. PaboTa
HaJl COOOIIEHHEM CIOCOOCTBYET PAa3BUTHIO CAMOCTOSITEILHOIO, TBOPUECKOTO MBIIUICHUS, YIUT
MPUMEHSTh IIPABOBBIC 3HAHUS HA MPAKTUKE MPU aHAJIN3€ aKTYalIbHBIX COLMAIBHBIX U MPAaBOBBIX
npobiieM. Pekxomenayemoe Bpems cooodmieHust - 10-12 MuHyT.

OcHoBHbIe TpeOoBaHUS K pedepaTy — OCBEIIEHIE BOIPOCOB TEMbI, HE BBIHOCHMBIX B paMKax
IUIaHA CEeMUHAapa Ha OOCYXJEeHWE; HaAyYHOCTh aHalIM3a M3y4EeHHOTO0 MaTepuana U BBHIBOJHOTO
3HaHUs, Oa3upyroIascs Ha JOCTAaTOYHO HIMPOKOM Kpyre y4uyeOHOM M HaydHOW JHMTEpaTyphl;
JOTUYHOCTh W TIOCJIEJOBATEILHOCTh M3JIOKEHHS OCBOEGHHOTO M MPOAHATM3UPOBAHHOTO
marepuaia. B 3Toit cBs3u noxnaz (pedepar) 10MKEH UMETh IUIaH CBOMX CTPYKTYPHBIX YacTei,
BKJIIOUAIOLIUX B ce0sl CONEPKAaTENbHYIO M 3aKJIIOUYUTENIbHYIO YacTH, MO3TATHO PAaCKPBIBAIOIINE



3Ha4YeHue (aKTyaJIbHOCTh) MPOOJIEMATHKH JOKJIa/la, €r0 CYIIHOCTh, HAXOSLIYI0 BBIpa)KEHHE B
COOTBETCTBYIOIMX XapaKTEPUCTHKAX SBJICHUS WM IpoIlecca, B HEM onuckiBaeMoro. Pabora Hax
TEPMUHAMH U TOHSATHUAMU SBJSIETCS CYIIECTBEHHOM YacThiO B OBJIAICHUHM YU€OHBIM MaTepHaIOM
U UMEET TEOPETUKO-TPAKTUUECKOe 3HaUeHUE. XapaKTepUCTUKA MOHSATHS I0JIKHA OBITh, C OJTHOU
CTOPOHBI, OTHOCUTENBHO KPAaTKOH, a C IPYroil — €MKOM U 10CTaTOYHO MOJHOM, YTOOBI OTpaXaThb
€ro COJEpIKaHue.

PexoMeHaanMu M0 HAMMCAHUIO KOHTPOJILHBIX padoT
1o y4eOHOM qucuuiinge «/lenonpou3BoacTso B TeaTpajbHOM ceper»

3anaHus SABJISIOTCS KOHKpETHU3alMel JEKIMOHHOTO M CEMHUHApCKOro MaTepuaia Kypca u
COOTBETCTBYET OCHOBHBIM €0 TEMaM.

3amaHus BBIAAIOTCA BO BPEMs ayAUTOPHBIX MPAKTHYECKUX 3aHATHUH, MOCIE 3HAKOMCTBA C
NPAaKTUYECKOH 3HAUYUMOCTBIO JTOKYMEHTOB, C TPEOOBaHUSMH K MOPAIAKY HX pPa3pabOTKu H
COJIEPKAHUIO.

3aganue 1 npennonaraer 30 MUH. Ha BBINIOJIHEHUE, 3a1anue 2 — | yac, 3amanue 3 — | yac,
3aganue 4-30 muH. (uToro: 3 yaca).

TemaTuka KOHKPETHOrO MHAMBUAYAIBHOTO 33aJlaHUSI U BBIOOP IOKYMEHTOB COTJIacyeTcsi ¢
MPENo/1aBaTeeM.

B pesynbraTe KOHTPOJIBHON pabOTHI BHIABIAIOTCS 3HAHHS COBPEMEHHBIX TPeOOBAHUU IO
CO3/aHuI0, O(OpPMIIEHHIO U 00pabOTKe MJOKYMEHTOB, IOPSAJOK OpraHu3aluu padoThl ¢
JOKYMEHTaMH, TpaBuwia U (OpMbI IEIOBOM M KOMMEPUECKOW MEPEeNUCKH; YMEHHUS TPaMOTHO
IPOEKTUPOBATH U OOPMIISITH OCHOBHBIE BHJIBI YIPABICHUYECKUX JOKYMEHTOB B COOTBETCTBHUH C
TpeOOBaHMSAMH TOCYIAPCTBEHHBIX CTAH/IAPTOB; BIIa/JICHHE HABBIKAMH aHAIHM3a YIPaBICHUECKUX
JIOKYMEHTOB.

Xo BBITIOTHEHUS 3a]JaHuH, HanOoJIee yAauHO BRIMIOTHEHHBIE 3aaHUs M TUTTUYHBIC OIITMOKH
00CYXKJAIOTCSl Ha MOCIEAYIOMUX ayJUTOPHBIX MPAKTHUECKUX 3aHATUSAX. BBIMONHEHNE 3a1aHuit
SIBJISICTCS TIPEIMETOM aTTECTAIlMU CTY/ICHTOB B TCUEHUE CEMeCTpa.

OI.[CHKa, IIOCTaBJICHHAsA 3a BBIIIOJIHCHUC KOHTpOJ’IBHOﬁ paGOTBI HCCOMHCHHO YYUTBIBACTCA
ITpU BLICTABJICHHUU 3a4CTa.

3aganue 1

Tema: O0mme HOpMbI U IpaBuJIa 0GpopmJIeHHs JOKYMEHTOB
Conep:xanue:

a) COKpaTI/ITB B IIPCJIOKCHHBIX BapHaHTax CJIOBA U CJIOBOCOUCTAHUS, HACTO BCTPCUACMBIC B
TEKCTaX JOKYMCHTOB.

Bapuanr 1 Bapuanr 2
TO €CTh JIEPEeBHS
M TaK Jajiee YKEJIE3HOAOPOKHBIN
1 TOMY MoJ00HOe CEJILCKOXO035IMCTBEHHBIN
U Jpyrue 3aBOJI
U TIpoune TaK KaK
riaaBa Harpumep
MTYHKT XapaKTEePUCTUKA




MOAMYHKT UMEHU
MTYHKTBI UHCTUTYT
PUCYHOK MUJLTAAP]T
pazzaen MUJUTHOH
CMOTpPHTE ThICSYA
WJUTIOCTpaus pyOIB
KHHTa KBapTanl
o0nacThb 4acTh
paiioH riaBa
ropoJ CTpaHHuIIa
celo METp
MUJUTAMETP CaHTHUMETP
qac TaKuM 00pa3zoM
MHHYTa TaK Ha3bIBA€MbII
aKaJeMHK TEKYIIEro rojaa
TOKTOP JIOLEHT
npodeccop KaHIuAaT SKOHOMUYECKUX HAYK
CTapIIHi Mpeno1aBaTenb CEKyHJIa
3aBEAYIOIINN rpaMm
0) Haiitu ommbOku B odopMICHHMU TPENCTABICHHBIX MPENOoJaBaTeIeM TOKYMEHTOB H

00aBUTH HEAOCTAIOIINE PEKBU3HUTHI (BaPHAHTHI JOKYMEHTOB MPHUJIATaIOTCS).

@dopma BBIMOJIHEHHUS K 3a/IaHUI0 0): MPOEKTHI PA3IMYHBIX BUI0B JOKYMEHTOB.

TD66OBaHI/I${ K BBIIMOJJHCHHUIO: COOTBETCTBHUEC MCECTOJUKE H IIpaBHJIaM, H3JI0KCHHBIM Ha

AYAUTOPHBIX 3aHATUAX WA B JIUTCPATYPC.

3aganue 2

Tema: CocTaBieHue u o(popMiIeHHEe OPTAaHU3AMOHHO-PACTIOPAANTEIbHON JOKYMEHTAMH
Copepxanue:

a) Pa3paboTtarh 0/1MH U3 BUJOB OPraHU3aLMOHHO-PACIIOPSIUTENbHBIX JOKYMEHTOB T10
BapuaHTaM (3KeIaTelnbHO, YTOOBI KaXK/IbIi CTYIEHT pa3pabaThiBall CBOW BU JJOKYMEHTA).
CrynenTtam npeayiaraeTcsi Ha BbIOOp 14 BapuaHTOB 3ajaHUM.

1 BapuaHr.
2 BapuaHT.
3 BapuaHr.
4 BapuaHT.
S BapHaHr.
6 BapuaHT.
7 BapHUaHT.

8 BapHaHT.

Hanucats 3asBieHus 0 npueme Ha padoTy,

Hanmcatpe XapakTepucTUKY Ha JIF0OOTO U3 CTYACHTOB I'PYIIIbI.
HanucaTp pacnucky 0 mOJIy4e€HUU CyMMBI JI€HET.

Hanmcats pe3toMe a5 ycTpoiicTBa Ha padoTy.

Hanmcates 10BEepeHHOCTH O MOJTyueHHe 3apaboTHOI MIaThl.
Pa3zpaboTaTe mpoekT ycraBa (ITOJI0KEHHUS) TeaTpa.

PazpaboTtarh 1OMKHOCTHYIO HHCTPYKIIMIO apTUCTA MU pexXHccepa.

Pazpabotars nmpoekT mprkasza Ha J00YI0 TeMy (O MOJArOTOBKE K BBICTABKE, 00

YTBEP)KJICHHH Yero-T1u00, O MPEeMUPOBAHUH UK OJIar0TapHOCTH, O TIPOBEICHUHN KOHKYPCA).



9 BapuanT. Paszpaborarh pacnopspkeHHe Ha JIFOOyl0 TeMmy (Hampumep, O TPOBEICHHH
MEPOTIPUSITHI, 00 OPraHU3alUN CIICKTAKJIs).

10 Bapuant. Pa3zpaborare ykazanue Ha 00yi0 TeMy (Hampumep, O MEPONPHUSTHIX IO
pa3paboTKe TJIaHa pa3BUTHS Te€aTpa).

11 Bapuant. PazpaboTaTh MpoOEKT MPOTOKOIA 3aceaHus Xya. PykoBocTBa Tearpa.
12 BapuanT. Pa3paboTaTh aKT 0 CiCaHUM MaTEPHAIbHBIX [ICHHOCTEH.
13 Bapuant. HanucaTh cripaBKy Aiisi MOATBEPKACHHS (pakTa pabOThI COTPYAHUKA.

14 Bapumant. HamucaTh noknagHyt0 M OOBSICHHUTEIBHYIO 3alMCKy JI000TO Xapakrepa
(Hammpumep, 0 pa3paboTKe OM3HEC-TIIaHa).

0) CocTaBUTH TUTaH MOJATOTOBKH K COBEIIAHUIO.

dopMa BEITTOTHEHHUS K 3aJIaHHIO: IMPOCKTHI PA3JIMYHBIX BUAOB JOKYMCHTOB.

TpeOGoBaHus K BBHIIOJHEHHWIO: COOTBETCTBUE METOIMKE WM MpaBHIIaM, H3JIOKCHHBIM Ha
AyIUTOPHBIX U MPAKTUYECKUX 3aHATUSAX WM B auteparype. Ilpueemcmeyemca meopueckuil
UHOUBUOYAILHBLIL NOOXO00 K 8bINOJIHEHUI) 3A0AHUIL.

3amanue 3

Tema: [lesioBasi 1 KOMMepUYeCKas NMepenucka
Conepxanue:

Pa3paboraTs mpoEeKT AeTOBOTO MHUChMa Ha JIIOOYI0 TEMY 10 YCMOTPEHHIO CTY/ICHTA!
MpUTJIAlIEHUE, 3alpoC, peKiiaMallusl, MPeIIOKEHUE, U3BEILEHHE, [T03/IpaBICHUE, PEKIAMHOE,
nH(}OpPMalMOHHOE, TApAaHTUIHOE U T.1.

dopMa BEITTOJTHEHHUS K 3aJIaHHIO: IMPOCKT ACIIOBOIO MUChbMa.

TpeOGoBaHus K BHIMOIHEHUIO: TEKCT MMChMA JIOJIKEH BKIIIOUATh TPH CTPYKTYPHBIX 3JIEMEHTA:
BBOJHYIO YacTh, H3JIaralollyl0 MOBOJ Ui HalHWCaHUs I[HMChbMa; JOKAa3aTENbHYIO 4YacTb,
IPUBOJALIYIO JTOBOJBI, CCHUIKM HAa HOPMAaTHUBHBIE JOKYMEHTBI; 3aKJIIOYUTEIbHYIO 4YacTh, B
KOTOpOH H3naraercsi mpocb0a, coriacue, OTKaz U mp. TeKCT MOIHKEH coAepXkaThb JOCTaTOYHO
00OCHOBaHHbIE APTYMEHTHl U TOJHYI0 HH(POPMALKIO, MO3BOJSIOIIYIO NPUHATH pEIICHHE 10
HNOJHATOMY B THCbME BoIpocy. JloymkHa OBITh YETKOCTh, SICHOCTb, KPAaTKOCTb H3JI0KEHUS,
JOTMYHOCTh, JIOCTYNHOCTb JuIs BochpustHs. OdopmisieTcss HUCBMO B COOTBETCTBUHU C
TpeOOBaHUAMU roCyJapCTBEHHBIX CTaHapTOB. IlIpueemcmeyemcs meopueckuil
UHOUBUOYAILHBLIL NOOX00 K 8bINOJIHEHUIO 3A0AHUL.

3amanmue 4

Tema: JlokyMeHTO000OPOT M €ro OpraHu3anus
Conepxanue:

a) CocTaBUTh HOMEHKJIATYpy J€J1 OpraHu3aliu.
0) CocTaBUTH )KypHAJIbl PETUCTPALIUU BXOISAIICH U UCXOSAIICH JOKYMEHTAIUH.

@opMa BHINOIHEHUS K 33JaHUIO0: HOMEHKJIATypa AeJl OpraHu3aluu, KypHal perucTpanuu
BXOJSILIEN TOKYMEHTAIUH, )KypHaJl perucTpalii UCXOAA1IEN TOKyMEHTalUN.




TDC6OBaHI/I${ K BBIINOJHCHHUIO: COOTBETCTBUEC MCTOJUKE H IIpaBUJIaM, H3JI0KCHHBIM Ha
AYAUTOPHBIX U MMPAKTUYCCKUX 3aHATUAX.

TpeboBanus K 3a4eTy MO AUCHUIINHE «/[e10NPOU3BOACTBO B TeaTpaabHOH cdepe»

JlucuuIuiiHa TIOCBAIIEHA W3YYEHHUIO pPa3paboTKH, O(OPMIIEHUS U TIPOCKTHPOBAHUS
YIPABJICHUYECKOM  TOKYMEHTAallUH, COBPEMEHHOM  perjiaMeHTaluuu  JeJIONPOU3BOACTBA,
OpraHu3aluy JeONPOU3BOACTBEHHON CITYKObI, TEXHOJIOTUU PETUCTPAIMH, YUeTa M XpaHCHHS
JIOKYMEHTOB, a TaKkke (POPMUPOBAHUIO JIEIONPOU3BOCTBA B YUPEKIACHUSIX KYIbTYPBHI.

[Tocne n3yyeHus Kypca CTyJA€HTBI IEMOHCTPUPYIOT MPAKTUYECKHE HABBIKU 10 COCTABJICHUIO
JENIOBBIX JIOKYMEHTOB M HMX PEKBU3UTOB B IMpOLIECCE MPEIIOKEHHOW MpernoaaBareiem
KOHTPOJIbHOM paboThl. 3adeT BKIIOYaeT B ce0d TEOpPETUYECKHME BOIPOCH IO KYypCy
«JIEIOMPOU3BOJICTBO M JOKyMeHTOBe/eHue». [IpoBeneHne 3aueta OCHOBBIBAETCS Ha YCIEIIHOM
BBIMIOJTHEHUH 3aJaHU  KOHTPOJbHOW paboThl. OlieHKa, TIOCTaBJI€HHAs 3a BBINOJIHEHUE
KOHTPOJIbHOM pabOThl HECOMHEHHO YYHMTHIBAETCS MpU BbICTaBleHUU 3adera. CTyIEeHT mocie
M3Yy4YEeHUs Kypca JI0KEH:

- 3HaTh COBPEMEHHBIE TPEOOBAHUSI 110 CO3JaHUI0, O(hOPMIICHUIO U 00pabOTKE TOKYMEHTOB,
COCTABIISIOLINMH JESITEIbHOCTh COBPEMEHHOTO YUPEKICHNUS COLUANBHO-KYJIbTYPHOU
cepbl, BOSHUKAIOUIMMH B ITPOIIECCEe NPUHATHS U PEAUTN3AINH YIPABICHYECKUX PEIICHHH;

- 3HaTh XapaKTEPUCTUKY U COCTaB YHU(PHUIIMPOBAHHBIX CUCTEM JOKYMEHTAIUH;
- 3HaTh JIOKYMEHTOBEUYECKYI0 TEPMUHOJIOTHUIO, TIOPSIOK OpraHu3aluu padoThl C JOKYMEHTAMU;
- 3HATh MpaBUiIa U POPMBI IEIIOBON M KOMMEPUYECKON NIEPEIHCKH;

- YMETh IPaMOTHO MPOEKTHUPOBATh U 0GOPMIISITH OCHOBHBIE BUbI YIIPABICHUECKUX
JIOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSMU T'OCYJaPCTBEHHBIX CTaHAAPTOB;

- BJIaICTh HABBIKAMM aHaJIn3a YIIPABJIICHUCCKUX JOKYMCHTOB.

IIpumepHbIe KOHTPOJIbHbIE BONPOCHI U 33 JaHUS
JJIS CAMOCTOSITEIbHOM PadoThI

1. Kakwue 3Tanbl CTaHOBJICHHS TIEPEKUIIO ACIIONPOU3BOACTBO B Poccun?

2. Kakwue BUIBI 1€TOBBIX JOKYMEHTOB 00pAIalOTCs B YUPEKACHUAX KYIbTYphI?

3. B ueM oTiauuMe OTEYECTBEHHOTO aJapEecOBaHUsS U JATUPOBAHMS JIOKyMEHTa OT
MEXIYHAPOAHOTO?

4. Ilpoananu3upyiTe ABUKEHUE JOKYMEHTOB C MOMEHTA MX IOJYYEHHUS U C MOMEHTa UX
CO3/aHHUS.

e

MeTo/1p1 COBEpIICHCTBOBAHMSI TOKYMEHTUPOBAHUS YIPABICHUYECKON IS TEIbHOCTH.

6. OcHOBHBIE (aKTOpBI, OMNPEACIAIONINE CETOJHS  PAlMOHATIBHYIO  OpraHU3alHIo
MH(}OPMaLMOHHO-A0KYMEHTAIIMOHHOTO O0CITYKUBaHUSI YIPABIEHYECKOU JEATEIbHOCTH.

7. B ueM 3HaueHUE MPEABAPUTEIBHOTO MPOCMOTpPAa W paACHpPEACNICHHUs] MOCTYIUBIIUX

JIOKYMEHTOB M KaK OHH ITPOBOJSATCS?

Kaxkoe 3HaueHue nMeeT mopsoK CIIOB B CIYKEOHBIX JOKYMEHTaxX?

9. B ueM 0cOOEHHOCTh OCHOBHBIX TOTOKOB JIOKYMEHTOB?

10. Kakoe 3HaueHHEe HMEET PErucTpamusi JTOKYMEHTOB M Kako€ MECTO OHa 3aHHMaeT B
opranu3anuu’?

11. KakoBbI mpaBuiia 00paboTKH UCXOSIIUX JOKYMEHTOB?

12. B yeM AO0CTOMHCTBA U HEJIOCTATKU KYpPHATBLHOH (hOPMBI PETUCTPAIIUN JTOKYMEHTOB?

@



13.
14.
15.
16.
17.
18.
19.
20.

21
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18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

28.

B yem 0coO6eHHOCTH aBTOMATU3MPOBAHHOM CUCTEMBI PETUCTPAIIMH JOKYMEHTOB?

Yro BIMAET HA OPTAHU3ALMIO IBHKEHUS JOKYMEHTOB?

Kakast nokymMeHTaIus uCrob3yeTcs Ipu npruemMe Ha padboTy?

KakoBel o0mmue npaBuia u 3a1a4 perucTpaluy J10KyMEeHTOB?

Kaxue TexHudeckue cpeacTa CIOJIb3YIOTCS B JEI0IPOU3BOJCTBE?

Kaxk paboTaTs ¢ JOKyMEHTaMH, COJEPKAIMMHA KOMMEPUYECKYIO TaitHy?

JlaliTe XapakKTEepUCTUKY CLICHApHsI IOATOTOBKH JTOKYMEHTA.

[Tepeuncnure 0cOGEHHOCTH COCTaBIEHUS U 0QOPMIICHHS IPUKA30B 110 JUYHOMY COCTaBY.

. B ueMm 3akmtouaercst paboTa UCHIOTHUTEINS C TOKyMEHTaMu?
22.
23.

Kak onpenenuth Cpok XpaHeHUsI JOKYMEHTa?
Kaxk coctaBuTh NucbmMo-0TBET?

IIpumepHBI epeyeHb BONPOCOB K KOHTPOJIbLHOI padore

UYto Takoe ae10npou3BOICTBO?

JIOKYMEHT M €ro MECTO B CUCTEME YIIPABJICHMUSL.

HopMaTuBHO-MeTOIMYECKHE aKThl, PErJaMeHTHPYIOIIUE co3/aHue U odopmiieHue
JIOKYMEHTOB.

JlokymeHTOBEICHUE KaK HaydyHas JAMCHUIUIMHA W €€ CBA3b C JAPYTMMH HAay4YHBIMH
JTUCUHUTIITMHAMU.

Kakoit T'ocymapcTBeHHBI CcTaHmapT ompenenser TpeboBaHus 10 O(GOPMIICHHUIO
OpraHU3alMHOHHO-PACIOPSAAUTENbHBIX JOKYMEHTOB?

JaiiTe onpeneneHue MOHITHS «UHPOPMALIHS.

Janite onpeneneHue NOHATUIO «TOKYMEHTHUPOBAHUE).

Kakwue pazmepsl Oymaru paspeiieHbl K IpUMEHEHUIO B AeTONPOU3BOICTBY?

Kax HyMepyroT cTpaHMIIbI B TOKyMEHTaX ?

. KakoB mopsiiok HCTIOSIb30BaHMS COKPAIICHUH B CITY)KEOHBIX TOKYMEHTAX ?
1.
12.
13.
14.
15.
16.
17.

JlaiiTe onpeneneHre NOHATUS «TOKYMEHT.

KaxoBa cBs3p nH(popmaruu u foKymMeHTa?

[Tepeuncnure GyHKINN JOKYMEHTA.

[Tonsitue «popmMymsip TOKyMEHTa».

JlaiiTe onpeeneHre NOHIATUIM «yHUDUKAIISI) U «CTaHAAPTU3ALNSD» TOKYMEHTOB.

Uto noHMMaeTcs Mo FOPUINYECKON CUIION TOKyMeHTa?

Kakue 3akoHOmaTenbHBIC aKThl MPEANUCHIBAIOT O00S3aTEILHOCTh JOKYMEHTHPOBAHUS
nHpopmarnun?

Kakue Tpe6oBaHUs K TOKyMEHTaM U3JI0KEHBI C 3aKOHOIaTEIbHBIX aKTax?

bnanku JOKYMEHTOB U UX BUBIL.

TpeboBanusi K OGOPMICHUIO PEKBU3UTA «HAUMEHOBAHHE OpraHH3allMd — aBTopa
JIOKYMEHTa».

TpeboBanus K 0(OPMIICHUIO PEKBU3HUTA «CIPABOYHBIC JAHHBIE 00 OpraHU3aIN».
TpeboBanus K 0OPMIICHUIO PEKBU3HTA «aJpecary, €ro 3HaueHue.

Ecnu nokyMeHT oTmpaBisieTcsi B JiBa aJipeca Mo MoYTe, TO CKOJIbKO IK3EMIUISIPOB 3TOTO
JIOKYMEHTa HE0OXOIMMO MOITOTOBUTH?

TpeboBanusi K 0OPOPMIICHHIO PEKBU3UTA «IaTa JOKyMeHTa». Jlara Kak cOCTaBHAs 4acCTh
JIPYTUX PEKBU3UTOB.

TpeGoBanusi K 0QPOPMIICHHUIO PEKBU3UTA «PETUCTPAIMOHHBIA HOMEDP JTOKYMEHTa» U €ro
3Ha4YECHHE.

Korpma u rae mpocrtaBisieTcsi peKBU3UT «CChUIKA HAa PErHMCTPALMOHHBIA HOMEp U JaTy
JIOKYMEHTa»?

B kakux ciydasix mpocTaBIisieTcss Ha JOKYMEHTE PeKBU3UT «Tpu( OrpaHHUEHUs TOCTyIa K
JIOKYMEHTY»?

KakoB mopsiiok coriacoBaHusi JOKYMEHTOB M O(OpMIICHUS BHYTPEHHETO M BHEUTHETO
corjacoBaHus?



29.
30.
31.
32.
33.
34.

35

45.

46

51
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17.
18.
19.
20.
21.

Kem noanuceiBaroTcss JOKYMEHTBI?

KakoB nopsiiok yTBepXaeHus T0KyMEHTOB?

KaxoB nopsinok noanucanus J0KyMEHTOB?

[TeuaTh Kak peKBU3HUT JOKYMEHTA.

Ha xakux nOKyMeHTax MpocTaBisieTcs repooBasi neyarb?

KakoBel nmpaBuia opopmiIeHHsI pEKBU3UTOB, YAOCTOBEPSIIOIUX JOKYMEHT?

. OT™MeTKH Ha TOKYMEHTe, UX 3HaueHue U opopmMieHue.
36.
37.
38.
39.
40.
41.
42.
43.
44.

TpeGoBanusi, npeabsBiIsieMble K 0(QOPMIICHUIO PEKBU3NUTA «PE3OITIOLHSY, €€ 3HAUCHHUE.
PexBU3UT «OTMETKA 00 UCTIOTHUTEINE), €ro 3HaYCHHE.

[lepeuncnure peKBU3UTHI, MPUAAIONINE JOKYMEHTY IOPHUANYECKYIO CHUITY.

Kak cnenath TeKCT JOKyMEHTA MOHATHBIM U YOEIUTEIbHBIM?

B uem 3axmouarorcs o6mpe TpedoBaHUs K TEKCTY JOKyMEHTa?

DNEMEHTBI TEKCTA: 3aT0JI0BOK, IPHIIOKEHUS, TPEOOBAHUS K HUM.

JlaiiTe onpenenenre NOHATUS «CUCTEMBI IOKYMEHTAIIUH.

JlaiiTe onpenenenre NOHATUS «YHU(DUIIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUN.

B kakoMm JokyMeHTe MOTYT OBITh OTOBOPEHBI YCIOBHUS PEOpraHU3alud M JTUKBUIAIIUN
opraHu3aruun?

KakoBbl TpeOoBaHUSI K COCTaBIEHHI0O U OGOPMIICHHIO OpPraHU3aI[MOHHO-TPABOBBIX
JIOKYMEHTOB?

. SIBnsercs 1 00s13aTENBHBIM JIJIS1 pETHMCTPAIlMi OpraHu3alliy Halnuyue ycraBa?
47.
48.
49.
50.

Kaxue nokyMeHTBI yTBEPKIat0TCS PYKOBOAUTEIIEM YUPEKACHUA?

KTo0 HeceT OTBETCTBEHHOCTD 3a U3JaHHUE ITpUKa3a?

[lepeuncnure yacTu TeKcTa NpUKasa.

KakoBbl TpeOOBaHUS K COCTABICHUIO U O(POPMIIEHUIO PACTIOPAAUTENBHBIX JOKYMEHTOB?

. HazoBuTe TpeOoBaHUs K COCTABICHUIO U O(OPMIICHHIO IPUKA30B.

IIpuMepHBIii HepedYeHb BONPOCOB K 3a4eTy

HazoBure TpeboBaHUS K COCTAaBICHUIO B O(GOPMIICHUIO OOBSICHUTENBHBIX U JTOKIAIHBIX
3aITUCOK.

HazoBute TpeGoBaHMs K COCTaBICHUIO H 0(OPMIICHHUIO CIIPABOK.

HazoBuTte TpeboBaHUs K COCTABIECHUIO U O(DOPMIICHHIO aKTa.

Ha3zoBute TpeOoBaHUS K COCTABICHUIO U O()OPMIICHUIO TPOTOKOJIA.

HazoBuTte TpeboBaHUs K COCTABICHUIO U O(DOPMIICHHIO TEIETPAMM.

HazoBure TpeGoBaHMsI K COCTaBICHUIO U OOPMIICHHIO IETIOBOTO MUChMA.

Kax odopmiisieTcss COBMECTHOE TTMCHMO JIBYX OpTraHu3aIiiii?

B yem 0coOeHHOCTB S3bIKa U CTHIIS CITYKEOHBIX TOKYMEHTOB?

[epeuncnure pa3HOBUIHOCTH TTHCEM.

. Buasl muceM 1o conepkaHuIo U Ha3HAYCHUIO.
11.
12.

«Cuenapuii» NOArOTOBKU COBEIIAHUA.
Kakue moxymMeHThI CO3/1at0TCsl B IPOLIECCE MOJATOTOBKH COBEIIAHMS?

. KTo MOXeT paboTaTh C TOKyMEHTaMH, COAECPKAITUMUA KOMMEPUYECKYIO TalHY?
14.
15.
16.

JaiiTe onpenenenre NOHATUS «TOKYMEHTO000POT».

[lepeuncnure 3Tanbl ABUKEHUS U MOPSA0K 00paObOTKU JOKYMEHTOB.

Kakoif HOpPMATHBHBII [TOKYMEHT OMpENENsieT MOPSIO0K pabOThl ¢ JOKyMEHTaMU B
opranu3anuu’?

[Tepeuncnure ocHOBHBIE (DYHKITUU H 33]]a4H TIOJIPa3AeTICHUI CITyKObI 1eI0MPOU3BOICTBA.
KaxoBa posnb cexperapsi B CTpYKTYype yIPaBIECHHUS 1€TONPOU3BOICTBOM?

KaxkoBa cTpykTypa ciay0bl JOKYMEHTAIIHOHHOTO 00ECTICUeHUSs! yIIpaBICHUS?

Kaxk peructpupyroTcsi IpOTOKOJIbI COOpaHUI U 3aCeTaHMs KOJUICKTHBA?

Kak ucuucnsercss cpok HCHOTHEHUS TOKYMEHTOB?



22. Yrto Takoe HOMEHKJaTypa aein?

23. Kem yTBepxkaaeTcsi CBOOOIHAass HOMEHKJIATypa JIeJl OpraHu3aruu?

24. I'ne moMeImaroTcs MPUKa3bl O IPHEMe, YBOJIbHEHUH PaOOTHUKA?

25. Kak cucteMaTu3npyroTcsi JOKYMEHTbI B HOMEHKJIAType aei?

26. Kak mpoucxoauT XpaHEeHHE U Tiepejayda el B apXuB?

27. C xakuM TOKYMEHTaMH IMpHU TIpremMe Ha paboTy Bac momkHBI 03HAKOMUTH?

28. [lepeurcnuTe JOKYMEHTHI 10 TMYHOMY COCTaBY M MpaBUiIa UX 0(OPMIICHUS.

29. KeM ycTaHaBIMBAIOTCS UHAUBHUAYAJIbHBIE CPOKH UCTIOJTHEHUS TOKYMEHTOB?

30. KakoBsI (hopMBbI peructpanuu J0KyMeHToB B Poccun?

31.[Ipu peructpauum Kakoro JIOKyMEHTa JaTy PETrUCTpalMd YKa3blBalOT B JI€Hb €ro
MOAUCaHUsS?

32. Kak onpenenuth CpoK XpaHEHUsS TOKYMEHTa?

33. Uto Takoe 371€KTPOHHBIA JOKYMEHT?

34. Yrto Takoe 3JIEKTPOHHBIN TOKYMEHTOOOOPOT U KaKOBa €ro POJIb B JEIONPOU3BOICTBE?

35. Kakue cymiecTByIOT CUCTEMbI aBTOMATU3ALIMH JICIIONPOU3BOJICTBA U IOKYyMEHT0000poTa?

36. Kakwue cmpaBoYHbIE TPOrpaMMBbl JE€TONPOU3BOICTBA BbI 3HAeTE?

37. Ilepeuncaute II0JIOKUTEIIbHBIE CTOpPOHBI BHEJPEHUS KOPIOPAaTUBHOTO
JIOKYMEHTO000POTA.

38. Kak nmpoucxoaut obecrieueHne COXpaHHOCTH U TOCTYITHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB?

39. KakuMu mnyTsIMH JOKYMEHTBl MOTYT TIOCTyHaThb B aBTOMAaTHU3UPOBAHHYIO CHCTEMY
JIEeIONPOU3BOJICTBA?

40. JIng yero Hy’)kHa aHTUBUPYCHAs 3amuTa’?

PexoMeHnganuu o BLINOJHEHUIO 321aHUH HA 3a4eTe

3anaHus SBISIOTCS KOHKPETHU3AIMEH JEKIMOHHOTO M CEMHUHAPCKOro MaTepuaia Kypca u
COOTBETCTBYET OCHOBHBIM €T0 TEMaM.

3a,Z[aHI/I}I BBIIAKOTCA BO BpeMH ay,Z[I/ITOpHBIX HpaKTI/I‘IeCKI/IX SaH}ITHﬁ, IIOCJIC 3HAKOMCTBA C
MPaKTUYECKOW 3HAYMMOCTBIO JOKYMEHTOB, C TPEOOBAHHSAMH K TOPSOKY HX pa3pabOTKu H
COJIEPKAHUIO.

3aganue npenanoaraet 30 MUH. Ha BBINOJHEHHUE.

TeMaTI/IKa KOHerTHOI‘O I/IHI[I/IBI/I,Z[ya.HBHOI‘O 3aJaHuAd U BBI60p ,Z[OKYMGHTOB corﬂacyeTc;I C
MPETo/1aBaTelIeM.

B pesynprare mpakTuueckoil pabOThl Ha 3adeTe BBISBISIOTCS 3HAHUS COBPEMEHHBIX
TpeOOBaHUI TO CO3MaHUI0, OPOPMIICHHI0O U 00pabOTKE IOKYMEHTOB, MOPSIOK OpraHU3AINHN
paboThl ¢ TOKYMEHTaMH B TeaTpe, mpaBuia U (HOPMBI JIETOBOM M KOMMEPYECKOW MEepernucKH;
YMEHUS TPAMOTHO TTPOCKTUPOBATH U O(DOPMIISITH OCHOBHBIC BU/IbI YIIPABICHUYECKUX JOKYMEHTOB
B COOTBCTCTBUHU C Tpe6OBaHI/I5IMI/I Focyl[apCTBeHHBIX CTaH,Z[apTOB; BJIaICHUC HABBIKAMU aHaJIN3a
YIPABJICHUYECKUX TOKYMEHTOB.

XO,Z[ BBIITOJIHCHUSI Sa[[aHHﬁ, HaHGOHGG YI[a‘IHO BBIITOJIHCHHBIC 3alaHUS 1 TUIINYHBIC OH_II/I6KI/I
00CYXTat0TCs Ha TOCIEAYIONINX ayJTUTOPHBIX MPAKTUYECKUX 3aHATUAX. BBITIONHEHWE 3a/1aHuid
SABIISICTCA HpGI[MeTOM arrecraiguu CTyI[GHTOB B TCUCHUC CGMGCTpa.

CJIOBAPb OCHOBHbBIX TEPMHUHOB

ABToOMOrpadgusi - ONMHMCaHWE CBOCH JKU3HU, BKIIIOYAIOIIEE OOYYCHHE U TPYIOBYIO
NEeSITEIIbHOCTD.

ABTOp TI0KyMeHTA - (PU3NUECKOe W IOPUIMYECKOE JIMIIO, CO3/1aBIlIee TOKYMEHT.

AJipecar - M0 WM OpTraHU3aLusl - IOoIy4yaTellb JOKyMEeHTa.

AzpecoBaHme JOKyMEHTA -yKa3aHHE MOJIyyaTessi JOKYMEHTA ITyTeM ITPOCTABICHUs PEKBU3UTA
«azpecar B [IPABOM BEPXHEM YTITY JIKCTA.

AKT - JIOKYMEHT, COCTaBJICHHBI HECKOJIbKUMH JIMIIAMU U MOJATBEPKIAIOUINN KOHKPETHbIE
(aKThI WK ISHCTBHSL.



AKIENT - IPUHATHE MTPEUIOKEHUS O 3aKIIFOUEHNH KOHTPAKTa OJJHOM U3 €ro CTOPOH.

AHKeTa - JOKYMEHT, COJIEpKallliii BOIIPOCHI T10 ONPEAEIEHHON TEME U OTBETHI HA HUX.

AHHOTaIUs - KpaTKasl XapakTEPUCTUKA COIEP>KaHNsl KHUTH, OTYETA, CTAThU, JOKYMEHTA.

ApXHB - OpraHu3alys WM €€ CTPYKTYpHOE IOJpPa3Aei€HHE, OCYIIECTBIIOIMUE MPHEM U
XpaHEHHUE apXUBHBIX JIOKYMEHTOB C II€JIbIO UCIIOJIb30BAHMUS.

bananc npennpusTusi - GUHAHCOBBIA JOKYMEHT, OTPAKAIOIINA COCTOSIHUE JIEHE)KHBIX U
MaTepUATBHBIX CPECTB MPEINPUATHS (PACXOOB U I0XO/IOB).

bnank ngoxkymeHTa - HaOOp PEKBU3UTOB, WIACHTU(HUIMPYIONMX aBTOpa O(UIIMAILHOTO
MUCbMEHHOTO JIOKyMEHTA.

Byxranrepckne A0KyMEHTBI - JIOKYMEHTBI, HEOOXOAUMBIE JJIsI BElICHUSI OyXTralaTepcKoro
ydeTa, SIBJISIOUIMECS NMHUCHbMEHHBIM JI0Ka3aTeJIbCTBOM COBEPLICHHS (PHMHAHCOBBIX, XO3SHCTBEHHBIX
onepauui.

Benomocts - niepeueHb (CIMCOK) KaKUX-TMOO JaHHBIX, PACIIOIOKEHHBIX B OMpPEICIEHHOM
MOPSIZIKE.

Buza oduuuaabHOro MOKYMEHTAa - PEKBU3UT JIOKYMEHTA, BBIPAKAIOIIMNA COIJIACHE WU
HEcoracue TOJDKHOCTHOIO JIMLA C COJIEpKaHUEM JOKYMEHTA.

BHemHuii 1OKYMeHT - JOKYMEHT, OTIpPaBJICHHBIN APYrUM OpraHu3alusM (JIUiam) Win
NOJYYEHHBIM OT HUX (MCXOZSIIUI U BXOSIINMN).

BHyTpeHHHH JIOKYMeHT - O(MHMUIMAIBHBIA JOKyMEHT, HE BBIXOIAIIMI 3a TPEIesbl
HOATOTOBUBLIEH €r0 OpraHU3allu.

BHyTpeHHsII ONMCh - YYETHBIM JOKYMEHT, COAEPKAILMU IIEPEYCHb IOKYMEHTOB Jela C
YKa3aHUEM IMOPSIKOBBIX HOMEPOB JJOKYMEHTOB, UX UHJIEKCOB, HA3BAHUH, AT, HOMEPOB JIUCTOB.

Bxoasimumii JOKYMEHT - TOKYMEHT, MOCTYIMBIIMIA B yUpeKIeHUE. BhImcka U3 JOKyMeHTa -
3aBEpEHHAs KOITUS YacTH JOKYMEHTA.

I'pu¢d orpanumyenusi gocryna K JOKYMEHTY - DPEKBU3UT OQHIMAILHOIO JIOKYMEHTa,
CBHUJICTEIIHCTBYIONINI 00 0COO0M XapakTepe WHGOPMAIIUK, OIPAHUYUBAIOIINA KPYT TOJIB30BaTENCH
JIOKYMEHTA.

I'pug cornacoBanusi - pPEKBH3UT OQHIHMATGHOTO JOKYMEHTA, BBIPKAIOLIMIA corsacue
YUPEXKICHUS WM €70 OpraHa, He SIBJIIOIIEr0csl aBTOPOM JIOKYMEHTA, C €TI0 COAEPKAHUEM.

I'pu¢ yrBep:kaeHus - peKBU3HUT O(UIMATBHOTO JOKYMEHTA, IPUAAIOIINI HOPMAaTUBHBIN HIIH
IIPABOBOM XapaKTep €ro COAEPKAHMIO.

Jlata o(pUIMAIBLHOIO JAOKYMEHTA - PEKBU3UT O(DUITMATHBHOTO JTOKYMEHTA, COIEp KallfHid
YKa3aHHOE Ha JIOKYMEHTE BpeMsl €ro CO3[aHus W/WIM TOANMCAHUS, YTBEP)KICHHS, NPHHATHS,
COIJIacoBaHUs, ONyOIMKOBAHUSI.

Jles10 - COBOKYMHOCTH JIOKYMEHTOB WJIM JOKYMEHT, OTHOCSILMECS K OIHOMY BOIPOCY WU
Y4acTKy JAESTENbHOCTH, TIOMELIIEHHBIE B OTJEIBHYIO 00JI0XKKY.

Je1onpon3BoACTBO (JIOKyMEHTAIIMOHHOe olecnieyenue ynpasienusi - JIOY) - orpacib
JeSTENTbHOCTH, O0ECIeUMBalOIas JTOKYMEHTUPOBAHUE W OPraHU3alfio paboThl ¢ OQUIMATBLHBIMU
JIOKYMEHTaMHU.

JloBepeHHOCTh - JOKYMEHT O MPEIOCTaBICHUH IPaBa JIOBEPEHHOMY JIMIy Ha COBEPLICHHE
KaKUX-JTOO ISHCTBUH OT JIMIIA JOBEPUTEINS (MIPEANPUITHS WIIH TPAKIaHUHA).

JloroBop (KOHTPAKT) - JOKYMEHT, (PUKCHPYIOUIMIA COTJIAIIIEHNE CTOPOH OO YCTaHOBJICHHH
KaKHUX-JTMOO OTHOIIEHUH U YCTIOBUI MX PEryIUPOBAHUS.

JloknaaHas 3amMcKa - JOKYMEHT, aJpEeCOBAHHBIA PYKOBOICTBY, COIEpPXKAILUN H3JI0KEHHUE
KaKOro-11u00 BOIPOCa C BBIBOAAMHU H MTPEIOKEHUSIMH COCTaBUTEIIS.



JlokyMeHT (IOKyMeHTHPOBaHHAasi MHQopmanus) - 3apuKkcUpoBaHHAsS HA MaTePHATBHOM
HocHTese HHPOPMALIUS C PEKBU3UTAMU, TIO3BOJISIONIMME €€ UICHTH()UIIMPOBATD.

JIOKyMEHT JIMYHOr0 NMPOMCXOKIEHHs] - JOKYMEHT, CO3IaHHBIA JHIIOM BHE c(ephl €ro
CITyKeOHOM JIeATeTbHOCTH WM BHITIOJTHEHUSI OOIIIECTBEHHBIX 0053aHHOCTEH.

JoxymeHTanus - opopMIICHHAS TIO €JMHBIM MPABHJIAM COBOKYITHOCTH IOKYMEHTOB.

JIoKyMEeHTHpOBaHMEe — JESITEIbHOCTh M0 CO3JaHHI0 JOKYMEHTa IO YCTaHOBJICHHBIM
I'OCTowm npaBuiiam.

JloKyMeHT0000pOT - BMKEHHE JOKYMEHTOB B OPraHU3alliid C MOMEHTA UX CO3JaHUs WIH
MIOJTYYEHHMS JI0 3aBEPILIECHNS UCITOJTHEHUS WU OTIIPABIICHUS.

JIOKyMeHTbI MOCTOSIHHOTO XPAHEHMSs - JTOKYMEHTHI, KOTOPbIM YCTaHOBICHO OeccpouHOe
(Be4HOE) XpaHEHHE.

Jy0uKaT JOKyMeHTa - IOBTOPHBI SK3EMIULIP MOMIMHHUKA JIOKYMEHTA, HMEIOIIMM
IOPUIUYECKYIO CUITY.

KypHan ydera JOKYMEHTOB - JXKypHal, COCTaBJICHHBIA 110 OMNpeneieHHOW ¢Gopme u
COZIEprKaIlMi CBEJCHUS O JOKYMEHTAxX U ONepalnaX ¢ HUMHU.

3aro/10BOK 0(pMIHATIBHOIO JTOKYMEHTA - PEKBU3HUT JOKYMEHTA, KPATKO M3JIaraloliui ero
coJiepKaHue.

3asiBJIeHHeE - TOKYMEHT, COCPIKAIIHIA POCKOY WU MPEIIOKEHHUE.

Hupexc aena - mudposoe n/mmm OykBeHHO-IIM(PPOBOEe 0003HAYEHHUE JeNla B HOMEHKIIAType Al
OpTaHU3alUK, HAHOCUMOE Ha €ro 00JIOKKY.

HNupexcanys JOKYMEHTOB - MPUCBOCHUE JOKYMEHTAM MOPSIKOBBIX HOMEPOB M YCIOBHBIX
0003HAUYEHHH TIPH PETUCTPAITUH.

HNHCcTpyKuust 1m0 JT0KYMEHTAIIMOHHOMY 00eCIeYeHHI0 AeATeJIbHOCTH NpeanpuaTust (mo
JeJIONPOU3BO/ICTBY) - JIOKYMEHT, PEIVIAMEHTHUPYIOIIMM IIPAaBWIIA, MPUEMBI M IIPOLIECCHI CO3IAHUS
JOKYMEHTOB U MOPSIIOK paObOThI C HUIMH Ha MPEIIPHUSITHH.

HNudopmanus - cBeneHus o JuIax, npeaMerax, (pakrax, COOBITHAX, SBICHUSIX U MpoLeccax
HE3aBUCUMO OT (DOPMBI MX MIPEICTABICHHUS.

Hcxonsiumii 10KyMeHT - OpUIMaTbHBINA JOKYMEHT, OTIPABISEMBIN U3 YUPEKICHHUS.

KonTpareHT - 01Ha 13 CTOPOH KOHTPAKTa, I0r0OBOpAa.

KoHTpakT - CHHOHUM NOHATHS "1OroBOP" MPUMEHUTENBHO K TPAXKIAHCKUM U TPYIOBBIM
MIPaBOOTHOLIEHUSIM.

KoHTpoJIb HCNOJIHEHUsI JTOKYMEHTOB - COBOKYITHOCTh JCHCTBHUN, OOECIICUMBAIOIINX
CBOEBPEMEHHOE UCIIOJTHEHUE JOKYMEHTOB.

Konusi foKyMeHTa - TOKYMEHT, MOJHOCTHIO BOCIIPOM3BOISIIMI HH(YOPMALIUIO TOATUHHOTO
JIOKYMEHTA U BCE €r0 BHEIIHUE MPU3HAKK WM YaCTh UX, HE UMEIOLLUI FOPUINIECKOMN CHITBI.

Konmusi noxkymeHTa, 3aBepeHHast - KONMs JOKYMEHTa, Ha KOTOpOW B COOTBETCTBHH C
YCTaHOBJICHHBIM TIOPSAKOM MPOCTABIISIIOT HEOOXOMMBIE PEKBU3UTHIL, IPUIAIOIINE € IOPUANICCKYIO
CHITY.

JInyHasi KapPTOYKa - JOKYMEHT, COCTaBIISIEMbI Ha PAOOTHHWKA W COJACPKAIIU KpaTKHE
CBelleHHs 0 HeM (00pa3oBaHUE, CTaX, CEMEHHOE MOJIOKEHHE, TPYAO0Bast IEITeILHOCTD U T. 11.).

JInyHoe 1esi0 - COBOKYIHOCTh JOKYMEHTOB, COJIEp)KaIllUX CBEAECHHUA O pabOTHUKE, €ro
00pa3zoBaHUM, TPYIAOBOH JACATETHHOCTH, CEMEHHOM ITOJIOKEHUH.

Homenkiarypa e - CUCTEMAaTU3UPOBAHHBIN MEPEYEHb HAMMEHOBAHUN €T, 3aBOJIUMBIX B
OpraHM3aINH, C YKa3aHUEM CPOKOB UX XpaHEHHSI, OPOPMIICHHBIN B YCTAHOBICHHOM TIOPSI/IKE



HopMaTuBHBII JOKYMEHT - IOKYMEHT, U3/JAHHBIN YIIOJIHOMOYEHHBIM Ha TO T'OCYAAPCTBEHHBIM
OpraHOM U YCTaHABJMBAIOIIMM HOpPMBI, MpaBUia TOCTOSHHOIO WM BpPEMEHHOIO JEHCTBUS,
paccurMTaHHBIC HA 0053aTeIbHOE TPUMEHEHHUE.

Oprasu3anuoHHO-PACIOPAIUTE/ILHbIN TOKYMEHT - BHJ MHCHbMEHHOTO JIOKYMEHTa, B
KOTOPOM (PUKCHPYIOT PEIICHUE aIMUHUCTPATUBHBIX U OPTaHU3AIMOHHBIX BOIIPOCOB, & TAKXKE BOIPOCOB
VIIPABJICHUS, B3aUMOJICUCTBUS, OOECIIEYEHUs] M PETYIMPOBAHUS AESTEILHOCTH OPraHOB BJACTH,
YUPESKIACHUM, IPEANPUSTHIA, OpraHU3aINi, X TIOAPA3IEICHUIN U JOKHOCTHBIX JIUILL.

Opranuzanusi padoTbl ¢ JOKYMEHTAMM - OpraHu3alusl JOKYMEHTOOOOpOTa, XpaHEHHs U
UCIIOJIb30BAHUS JOKYMEHTOB B TEKYIEH 1€ATEIbHOCTH YUPEXKICHUS.

OpuruHaj 10KyMeHTa - IEPBbI, NOATMHHBIN 3K3eMIUIIP JOKYMEHTA.

OTtMeTKa 0 MOCTYIJIEHNH JOKYMEHTA - OTMETKA, POCTaBIIsieMasi Ha HIPKHEM T10J1€ BXOJISIIETO
JIOKYMEHTa, COCTOSILAs U3 MOPSIKOBOIO0 HOMEpA U 1aThl MOCTYIUICHUSI.

Odepra - mucbMEHHOE MPEVIOKEHNE O 3aKITIOUEHUH IOTOBOPA Ha ONPEIEICHHBIX YCIOBUSX.

OduuuanbHbIi JOKYMEHT - IOKYMEHT, CO3JaHHBIN FOPHIMYECKUM WIH (PU3NYECKUM JIUIIOM,
o(hopMIICHHBIH U YIOCTOBEPEHHBIN B YCTAHOBIICHHOM TIOPSIJIKE.

Odopmitenue aena - MOArOTOBKA JieNla K XPAaHEHUIO B COOTBETCTBUU C YCTAHOBJIEHHBIMH
IpaBUJIaMHu.

OdopmiieHne AOKYMEHTa - TPOCTABICHHE HEOOXOAWMBIX PEKBU3HUTOB, YCTAHOBICHHBIX
MpaBUJIAMH JOKYMEHTHUPOBAHMUS.

IlepcoHanbHbIe JaHHBIE - CBEACHUS O (DaKTaxX, COOBITHSAX M OOCTOATENbCTBAX >KU3HU
rpakJIaHUHA.

Ileyars - 271€MEHT MOATBEPXKACHUS IOIMHHOCTU IMOJNHMCH JOJDKHOCTHOTO JIMLA Ha
JIOKYMEHTaX, MpPEAYCMOTPEHHBIX HOPMa- TUBHBIMU AKTaMH, YJOCTOBEPSIOIIMX CBSI3aHHBIE C
(MHAHCOBBIMHU CPEJICTBAMH IIpaBa JUIl, (PUKCUPYIOMHUX (HAKTHI.

IMomIMHHNK TOKYMEHTA - TIePBbIN WIN SMHUYHBIN SK3eMIUTSIp OHUITMATLHOTO JOKYMEHTA.

IMoanuch - pEeKBU3UT JTOKYMEHTA, TPEACTABIIIONINN CO00H COOCTBEHHOPYYHO HAITMCAHHYIO
(amMIIIHIO TOJTHOMOYHOT'O IOJDKHOCTHOTO JIUIIA.

IIpuka3 - 1paBOBOM aKT, W3JABAEMbI PYKOBOAMTEIEM B LEIAX pa3pelicHUs
MPOU3BOJICTBEHHBIX 3a/1a4.

IIpoekT pJOKyMeHTa - IIpeIBapUTEIIbHBIA, HENOAIMCAHHBIA BAPUAHT JIOKYMEHTA,
NIPEIHA3HAYECHHBIN 17151 PACCMOTPEHUSI.

IIpoToko. - TOKyMeHT, (PUKCUPYIOIINI XO1 OOCY>KJIEHHsI BOIIPOCOB U IMIPUHSATHS PEIIICHUI Ha
COOpaHMsIX, COBELIAHUSIX, 3aCEJaHUSIX KOJUIETHAIbHBIX OPraHoB.

PacniopsizxeHue - mpaBoBO# aKT, M3IaBAEMBbI JIJ1s1 pa3pelieHHs] OTIEPaTUBHBIX BOIPOCOB.

PerncrpanMoOHHbI HMHAEKC [JOKYMEHTA; PEruCTPAlMOHHBIA HOMEpP [JOKyMEHTa -
1(poBoe WM OYKBEHHO-IM(POBOE 0003HAUCHNE, TPUCBAMBAEMOE JOKYMEHTY IIPU €r0 PETHCTPALUH.

Perucrpanusi TOKyMEeHTOB - 3aliCh YYETHBIX JAHHBIX O JOKYMEHTE IO YCTaHOBJIEHHOM
dopme, pukcupyroras GakT ero Co3aaHUs, OTIPABICHUS WU MTOTYICHHUS.

Pe3osmonust 1OKyMeHTA - PEKBU3HT, COCTOSIIMI U3 HAAMMCH HA TJOKYMEHTE, MPOCTABIIEMON
JIOJDKHOCTHBIM JIMLIOM M COJEpKAIlEeH PUHATOE UM PELICHUE.

PexkBu3MT TOKyMeHTA - 00s3aTEIIbHBIN 3JIEMEHT 0hopMIIeHUST OUITHATLHOTO JOKYMEHTA.

Pemtenne - NOKyMEHT, NPUHMMAEMbIM KOJUIETHMAIBHBIM OpPraHOM B LEISAX Pa3pelleHUs
IPOU3BO/ICTBEHHBIX 337144, BOIIPOCOB.

Cayx0a 1e10NpPOM3BOACTBA - CEKpETapuar, KaHIIEISIPHS, YIpaBJICHHE JelaMu, OOLIHiA
OT/IeJI, OTHEN JOKYMEHTAI[MOHHOTO OoOecreueHus] U Jpyrue MoIpaslesieHusi, OCHOBHOM (yHKIMEH
KOTOPBIX SIBIISIETCS paboTa C TOKYMEHTAMHU.



CayxeOHasi 3anmMcKa - JIOKYMEHT, aJIpECOBAHHBIM PYKOBOJCTBY NPEANPHUITUS WIU
CTPYKTYPHOTO TOIPA3/CIICHUs], COAEPKAIINMA U3I0KEHNE KaKOT0-JIMOO IMPON3BOACTBEHHOTO BOIIPOCa C
BBIBOJIAMH, IPOCKOAMH H TIPETIOKECHUSIMU.

CnpaBka - JOKYMEHT, COAEpXaIlIWil ONMMCaHWE W/WIM TOATBEP)KICHHE TEX MM HHBIX
(baxTOB, COOBITHIA.

Cpok HCIOJIHEHHSI JOKYMEHTA - CPOK, YCTaHOBJICHHBIM HOPMAaTHBHO-IIPABOBBIM dKTOM,
OPraHU3aLUOHHO-PACIOPSANTENBHBIM JOKYMEHTOM HMJIU PE30TI0LUEH.

CrpyKTypa M IITATHAS YMCJIEHHOCTD - JOKYMEHT, B KOTOPOM 3aKpEIJICHbl HAMMEHOBAHHUS U
o0l1ee KOJIMYECTBO CTPYKTYPHBIX IOJpA3JeieHU, HaUMEHOBAHUs JIOJDKHOCTEH M KOJIMYECTBO
LITAaTHBIX €IHUILL B KaXJIOM [TOJPA3/ICIICHUH IPEAIIPUATUSL

ToBapublii 3HaKk - YyCJIOBHOE OO0O3HAYCHHE, 3apPETHCTPUPOBAHHOE T'OCYIAPCTBOM,
npeaHasHaYeHHOe U OTIIMYMS TOBAPOB OJHUX IOPUANYECKUX M (PU3NYECKUX JIUI] OT OJHOPOAHBIX
TOBAPOB JIPYT'UX.

Tpynosoii konexc P® - Koneke 3akoHOB 0 TpyAe Poccuiickont denepanyu, peryampyronmil
TPYZOBBIE IPABOOTHOLICHMSI.

@aiis1 - COBOKYITHOCTb JAHHBIX, 3alIUCAHHBIX HA MAIIMHHOM HOCHUTEJE T0J ONpPEACICHHBIM
UMEHEM.

®axcummie - 1. BocniponspeneHrne TEXHUYECKMMU CPEACTBAMU KOIIUM opuruHania. 2. Kimiue,
TIeYaTh, O3BOJISIOIIAS MHOTOKPAaTHO BOCIIPOM3BOAUTH OAIIUCH HA IOKYMEHTAX.

dusuyeckoe JHMNO -  TPAXIAHWH,  SBISIOLNIMNCS  YYaCTHUKOM  I'PaKIaHCKUX
IIPaBOOTHOLIEHUM.

®opmMupoBaHuUe 1A - TPYNITUPOBAHUE UCIIOTHEHHBIX JOKYMEHTOB B JIEJIO0 B COOTBETCTBUH
C HOMEHKJIATYPOM JIeJI U CUCTEMAaTU3alus JOKYMEHTOB BHYTPH J€Ja.

®opmyasip-o0pasen; - MOJEIb IOCTPOCHMs JOKYMEHTa, YCTaHABJIMBAroImas o0JI1acTh
npuUMeHeHus, (popmatsl, pa3mepsl Mosel, TpeOoBaHHUs K MOCTPOESHUI0 KOHCTPYKLIMOHHOM CETKH U
OCHOBHBIE PEKBU3HTHI.

IItaTHoe pacnucaHue - YHU(PHULIUPOBAHHBIN JOKYMEHT, COJCp)KAIMi CBEICHHUS O
CTPYKTYPHBIX TIOJIPA3/ICNICHUSX, JIOJDKHOCTSIX pPAaOOTHHKOB, KOJMYECTBE INTATHBIX €AWHMIL,
JIOJDKHOCTHBIX OKJIaJax, Ha/l0aBKax U MEcSTYHOM (hoHIe 3apabOTHOM IIIaThl IPETPUATHS.

JKCNepTH3a LEeHHOCTH JAOKYMEHTOB - OTOOp JOKYMEHTOB Ha TOCYAAapCTBEHHOE
XPaHEHUE WIH YCTaHOBJICHHE CPOKOB UX XPAaHEHHs Ha OCHOBE IIPUHATHIX KPUTCPHUEB.

OkcnepTHas komuccusi (IK) - kxomuccusa, cocrosmas W3 KBaTU(DUIIMPOBAHHBIX
pabOTHUKOB, CO3AAaHHAs Ul MPOBEJICHHS €XKEroJHOro 0TOOpa JTOKYMEHTOB JUIsl AajbHEHUIIEro
XPAaHEHUS U BBIJICIICHNS K YHUYTOKECHUIO.

DJIEKTPOHHBI JTOKYMEHT - JIOKYMEHT, B KOTOpPOM HH(OpMaLus MpeJCTaBlIeHA B
AIIEKTPOHHOH (opMe, C peKBU3UTAMH, HEOOXOAUMBIMU JIJIsl IPU3HAHUSA €T0 JIeHCTBUTEIbHBIM.

JuexkTpoHHas uupposas moanuch (ILII) - pekBU3UT 3JIEKTPOHHOTO JAOKYMEHTA,
IIpeIHA3HAYEHHBIN 1715 3aIIUTHI JAHHOTO IEKTPOHHOIO JOKYMEHTA OT MOAJENIKH, IT0JIyYEHHBIH B
pe3yabTaTe KpUnTorpapuueckoro npeodpazoBaHus HH(GOPMAIUK C UCIIOJIb30BaHUEM 3aKPbITOTO
KJII04a 3JIEKTPOHHOM LM(POBOM MOANMCH M IMO3BOJSAIONIMHA HAEHTHU()ULIUPOBATH BIIaAEbLA
cepTU(UKaTa KJI0Ya MOJINHMCH, a TAKKE YCTAHOBUTb OTCYTCTBHE HMCKa)K€HUS MH(POpPMALUU B
JIEKTPOHHOM JOKYMEHTE.

IOpuanyeckoe auumO - npeanpuATHE WM OpraHW3alys, BHICTyHAroUlas B KadecTBE
HOCHUTEJIS TIPaB M 00sI3aHHOCTEH.



Opuanyeckas cujia JOKYyMeHTa - CBOMCTBO OQUIIMAIBHOTO JTOKYMEHTa, COO0IaeMoe
eMy ,Z[@ﬁCTByIOH.IPIM 3aKOHOAATCIJIIbCTBOM, KOMHGT@HHH@ﬁ n3gaBUIICTO cro opraHa n
yCTaHOBHeHHBIM HOpHI[KOM O(bOpMJIeHI/IH.

4. KpurTepuu OlleHNBAHUA Y OLIEHOYHAS HIKAJIA
3HaeT: OCHOBHBIE BO3MOKHOCTH IIPEIOCTaBIIsIEMble COBPEMEHHBIMU HH()OPMAIIMOHHO

KOMMYHHKAIIMOHHBIME TexHonorussMu (MK TexHonmorusiMu);  MHGOPMAIMOHHBIE TPOIECCHI
npoecCHOHANBHOM eATEeIbHOCTH; CIeUn(UKY NeSATEIbHOCTH KIyOHBIX YUpeXIEeHUN, My3eeB,
CMMU ...; - CyIIIHOCTh ¥ TEXHOJIOTUH TIPOOIEMHO- IIEJICBOTO aHAJIM3a STHO-KYJIBTYPHOUW CUTYaIlun

YwMmeer: npumersaTs UK TexHOIOTHH C y4eTOM OCHOBHBIX TpeOoBaHUN MH(POPMAITMOHHOMN
0e30MacHOCTH; pa3paboTaTh OPraHU3alMOHHO-YIIPABICHUECKUI MPOEKT U LEJNEBYIO0 MPOrPaMMy
coxpaneHus u pazsutusi HXK

Bnaneer: naBbikamu npumeHeHuss MKrTexHosnoruii ¢ yd4eToM OCHOBHBIX TpeOOBaHMN
uH(}OPMAIIMOHHON 0€30MIaCHOCTH; - METOIaMH TIOBBIIIICHUS YPOBHS HHPOPMAITMOHHON KYIbTYPHI
JUTSL pereHust 3a1a4 MpodecCHOHANBHOM IeITeTbHOCTH; OCHOBHBIMHU TEXHOJIOTUSIMHU pa3paboTKu
OpraHU3al[MOHHO-YIIPABJICHUYECKUX IMPOEKTOB U IIEJIEBBIX IPOrPaMM COXPAHEHUS U PA3BUTHUSA
HXK

3aver:

-«OTIMYHO» - TEOPETUYECKOE OCBOEHHWE KOMIIETEHIIUH OCBOEHO IOJIHOCTHIO, 0e3
npo0esioB, HEOOXOAWMBIC TMPAKTUYECKUE HaBBIKM pPabOTBI C OCBOCHHBIM MaTEpUATIOM
c(hOpMHUPOBAHKI, BCE MPEAYCMOTPEHHBIC TIPOTPaMMOii 00yUeHUsI YIeOHbIC 3aJaHUS BBITTOIHEHBI,
KaueCTBO WX BBIMIOJIHCHHUS OIICHEHO YMCIIOM 0AJIIOB OJIM3KUM K MAaKCUMAaJTbHOMY.

-«Xopouio» - TEOpPEeTUYECKOE OCBOCHHE KOMIIETCHIIMH OCBOEHO TIIOJHOCThIO, 0e3
po0OesioB, HEKOTOPhIE MPAKTUYECKUE HABBIKK PAOOTHI C OCBOEHHBIM MaTepuaioM c(hopMHUpOBaHbI
HEJ0CTAaTOYHO, BCE MPEIYyCMOTPEHHbIE MPOrpaMMoil 00ydeHus ydeOHbIe 3aJaHUSl BBIIOJIHEHBI,
Ka4yeCTBO BBIITOJIHEHUS HA OJJHOTO M3 HUX HE OLIEHEHO MUHUMAaJIbHBIM YHCIIOM 0aslsIoB, HEKOTOPHIE
U3 BBITIOJHEHHBIX 33JJaHUN COJIEPKaT OLIUOKHU.

-«Y 1OBIETBOPUTEIIBHO» - YpOBEHb BBINOJHEHUSI PaOOThl OTBEYAET OOJBIIMHCTBY
OCHOBHBIX TpeOOBaHMIA, TEOPETHUUECKOE COIEPKAHNE Kypca OCBOSHO YaCTHYHO, HO MPOOEIbI He
HOCSIT CYIIECTBEHHOTO XapakTepa, HE0OXOUMbIe TPAKTHUECKHE HABBIKA PAOOTHI C OCBOCHHBIM
MaTepuaioM B OCHOBHOM c(OpMHpPOBaHBI, OONBIIMHCTBO MPEAYCMOTPEHHBIX IMPOTPaAMMON
oOydeHus yueOHbIe 3aJaHUI BBITOIIHEHBI, HEKOTOPBIC BUIbI 3a/JAHUH BBIMOJIHEHBI C OIIHOKAMHU.

He3auer:

«HeynoBneTBOPUTENIBHO» - TEOPETUYECKOE OCBOCHHE KOMIIETEHLUUUA OCBOECHO YaCTUYHO,
OOJIBIIMHCTBO MPEIyCMOTPEHHBIX MpPOrpaMMoil 00yueHUs yueOHBIX 3a/laHUN HE BBIIOJHEHBI,
700 KayecTBO WX BBHIMOJHEHHS OIICHEHO YWCIOM OayuioB ONM3KUM K MHHHMAIBLHOMY; TpU
JOTIONTHUTEILHOW CaMOCTOSATENbHONH paboTe HaJl MaTepuajoM Kypca BO3MOXKHO IOBBIIICHHE
KauyeCcTBa BBIITOJIHCHUS YUCOHBIX 3aJaHUN.

MCTOHH‘ICCKHC MaTepHuaJbl 1Jid JICKIHUA 110 TEME

«TpynoBoii 10roBop B TeaTpajabHOU cepe»



Cnemuduka Tpyaa TBOpUecKoro paboTHHKA TpedyeT ©Oojiee YeTKOro IMpaBOBOTO
perynupoBanus. Kak paccmarpuBaTh MOpYYeHHE XYJOXKECTBEHHOTO PYKOBOIMTENS Tearpa
apTUCTy y4yacTBOBAaTh B CIIEKTAKJIE HE Ha OCHOBHOM CIIEHE, a Ha Apyroi miomaake tearpa? Uro
3TO - MEPEBO WU TIEpEMEILICHHE?

OnHO#l M3 3HAYUMBIX 1O BO3ACHCTBHIO Ha pa3BUTHE W (HOpMHUpOBaHHE OOIIecTBa chep
TPYZOBOW COIMANBHON NIEATENFHOCTH YeJIOBEKa SBJISIETCS MO MPaBY OTHOCSIIASCS K KYJIbTYype
TeaTpasibHasl 1eATeIbHOCTb.

Tak, B Poccuu B nepBoii nmosioBuHe XIX B., Kak U B MHBIX OPraHU3allMOHHBIX CTPYKTYpax, B
TeaTpax MpHoOpeTaeT pacnpocTpaHeHe Takas popMa peryJIupoBaHUs OTHOILIEHUH paboToIaTeNs
U pabOTHHKA (B COBPEMEHHOI TEPMHUHOJIOTUH ), KaK KOHTpakTHas. OCOOEHHOCTh KJIACCHUECKON B
TPaJUIIMOHHOM IMOHMMAHHM TEaTPaJbHOM JESTEeIbHOCTH TPOSIBISETCS B €€ JOPOTOBU3HE H
3HAUUTEIILHONH Mepe »JiauTapHocTH ee TmoTpeduteneii. CTpoOWTENbCTBO W 0OECIeueHHe
NEeSTEIbHOCTH TeaTpoB BOOOIE U OONBIIMX TEaTPOB, OCYLIECTBIISBIIUX I[MOCTAHOBKH ONEp U
0aneToB, B YaCTHOCTHU, TPEOOBAIH JOCTATOYHO OOJIBIIMX CPEICTB, HCTOUHUKOM KOTOPBIX MOTJIH
OBITH J1a ¥ OCTAIOTCS JI0 CUX IOP TOCYJapCTBEHHbIE pecypchl. B ynoMsiHyThIe BpeMeHa 3TO ObUIH
UMIIEpPAaTOPCKHUE TeaTphl, B Halle BpeMs - rocyaapcTBeHHbIe. [IO0CKOIBKY OHU OJIMLIETBOPSIIU
YpOBEHb KYJIbTYpBI FOCYAApCTBa, K HUM U aKTepaM BCerja MpeabsiBIsIINCh COOTBETCTBYIOIINE
NOBBIIIEHHBIE TpeOoBaHus. Takue TeaTpsl MPEICTABISIOT COOOW JOCTATOYHO CIIOKHBIC
CTHEeLUATU3UPOBAHHBIE OPraHU3alMOHHbBIE CTPYKTYPHI, JESITEIBHOCTh KOTOPBIX OOeCreuuBacT
MHOTOJIIOJIHBIM MEpCOHal Ha OCHOBE pa3pa0OTaHHBIX PEriiaMEHTOB WJIM MpPaBHJI MOJATOTOBKHU
HOBBIX CIIEKTaKJIEeH U pernepTyapHbIX.

[TepBeie, ymoMuHaeMble B PA3IUYHBIX MCTOYHUKAX, TEaTpPAIbHBIC TMOCTAHOBIICHUS
oTHocsATcs K 1825 r. A mosiBuBmmiicst B 1832 r. HOKyMEHT, peraaMEeHTHPYIOIIMHA IMOPSIOK
MPOBEJCHUS PENETULINNA U CHEKTaKJel, MOJydyusl CBOE€ pa3BUTHE B (opMe OMyOIMKOBAHHBIX B
1837 . "llocranoBneHuii 006 00S3aHHOCTSIX APTHCTOB MMIIEPATOPCKUX TEaTpPoOB W ImTpadax 3a
HapymeHne oHbIX". OTu IlocTaHOBIEHUS NPEABABISUINA KECTKHE TPEOOBaHMS K COOJIIOACHUIO
JTUCLHUTUTMHBI BCEMU Y4aCTHHUKaMH TBOPUYECKOTO MPOLIECcca, TOCTATOYHO MOIPOOHO U BCECTOPOHHE
peraaMeHTHPOBANIN CIIYXKOY aKTEpOB M MY3BIKaHTOB. Besikne OTKIIOHEHHS OT ITUCHUIUIMHAPHBIX
TpeOOBaHUI JOJDKHBI OBUIM 03 Kakux-1u00 OOBSICHEHUH (DUKCHPOBATHCS MHUCHMEHHO
COOTBETCTBYIOIIUM aIMUHHCTPATOPOM. 32 HAPYILIECHHUS U B 3aBUCUMOCTH OT MX TSDKECTH (II0XO0€
BBIYYHMBAaHUE pOJICH, OIMO3JaHUE Ha PENETHIIMIO, OMO3JaHHE Ha CHEKTAaKJIb WJIM TOSBJICHUE B
HETPEe3BOM BHJI€) Ha apTUCTOB HaJlarajluch JACHEXHbIe MTpadbl. B COOTBETCTBUU C TeMH ke
[TocTaHOBNIEHUSIMU J€HBIU, MOJTYYEHHBIE OT MITPA(OB, MOIIIM UCHOIB30BATHCS UCKIIOUUTEIHHO

Ha MMOOUIPEHHE JYYIINX WIK HauboJee yCepaHbIX apTHCTOB.



OpnHako ciexyeT MMETh B BHUJY OJHY CYIIECTBEHHYIO OCOOCHHOCTH JEHCTBOBABIIHUX B
UMIIEPATOPCKUX TeaTpax MPaBHII, COCTOSBIIYIO B TPEOOBAHUHU OT aIMUHUCTPATOPOB COOIIIOICHUS
00pa3110BBIX WM IPUMEPHBIX OTHOIICHUN C ApTUCTHYECKUM TIEPCOHATIOM. 32 HEUCIIOTHEHUE ITHX
STUYECKHUX TpeOOBaHUM TeaTpasibHble YUHOBHUKH, HE UCKJIIOYAsl U IUPEKTOPOB TEATPOB, CTPOTO
KapaJIiCh BIJIOTH O OTCTPAHEHUSI OT JTOJKHOCTH.

KonTtpakT 1151 uMIiepaTopcKux T€aTpoB

B3anmooTHomenus padoroaarens U padOTHHKA B UMIIEPATOPCKUX TeaTpax o(hOpMIISLTUCH
KOHTPaKTOM, (hopMa KOTOpOro Oblla AOCTATOYHO JTAKOHMYHOM M MpeaycMaTpuBalia yKazaHue
CpoKa CIIy>KObl, amIulya U Bo3HarpaxjaeHue. [Ipu aToM, ogHako, OJUH W3 MYHKTOB KOHTpPaKTa
coliepkan OOS3aHHOCTh ApPTUCTa TOMUYUHSITHCS BCEM IMpaBWIaM [0 YIPABICHUIO, KOTOPBIC
COJIEpKaINCh B OTACTBHOW OpOIIope, BBIIABAEMOW apTHCTy IMPHU IMOINUCAHHH KOHTPAaKTa B
JTUPEKINHI UMIIEPATOPCKUX TEATPOB.

[To KOHTpakTy apTUCT MpUHUMAaN Ha cebsi 00s3aTeNbCTBO UCHOJHATH BCE POJH CBOETO
aMIuTya TIO0 TOPYYCHHIO peXuccepa. ApTHCTaM 3ampemniaioch y4acTBOBaTh 03 pa3pelieHus
aJIMUHHUCTPAIIMHA B CTOPOHHUX CHEKTAKIISAX. 3a HApYIICHUE JOTOBOPHBIX 00S3aTENILCTB APTHCTOM
KOHTPAKTOM yCTaHABIMBAINCh SKOHOMHYECKHUE CAaHKIINU.

KonTpakToM mnpenycMarpuBaiioch Kak (PUKCHUPOBAaHHOE >KajJOBaHME, TaK M J00OaBOUHOE
CoJIepKaHue, 4acTO MPEBBIIIAIOIIEE OCHOBHOE B HECKOJIBKO Pas3.

YcTaHaBIMBaIUCh pa3Mephl BBIILIAT 3a BpeMs O0Je3HH, KOMaHAMPOBOK. Hampumep, 3a
nepuoj BpeMEHHON HETPYAOCIIOCOOHOCTH B MEPBBIE JIBa MECSIIa MOTJIO BBIIIJIAUMBATHCS MOJTHOE
BO3HArpakxJieHue, a 3a TPETUH - TOJBbKO OCHOBHOE >KaJloBaHWE WM OKJad. OCHOBHOW OKJIaf
apTucTa CIy>Kui 6a30i 1 pacueTa MeHCHH.

KontpakT 3akitouancss HE CO BCEMH apTUCTaMH, a TOJIBKO C TE€MH, KOrO JUPEKIIMS
npu3HaBana JyqdmuMy. Hanpumep, BHITYCKHUKHA UMIEPATOPCKUX YUMIIMIL IIPU TPUEME Ha CLIEHY
UMIIEPATOPCKHUX TE€ATPOB JOJKHBI OBLIM OTCIYKHUTh Ha OKJazie 0e3 TONOJHUTENbHbIX BhIIaT 10
JeT W TakuM o0pa3oM 3aciIyXHTh MPaBO Ha 3aKIIOYEHUE TOJHOrOo KOHTpakTa. OmHAaKo cama
paboTa B UMIEPATOPCKUX TeaTpax C BBICOKUM OPTaHHU3AIMOHHBIM H MPOPECCHOHATHHO-
XYyJ0’)KECTBEHHBIM YPOBHEM Oblla HE TOJIbKO NMPECTH)KHOM, HO W rapaHTUpOBaja JOCTATOYHO
BBICOKHMI YpOBEHb KaJlOBaHHsS M MEHCHOHHOEe obecreueHue. [Ipu cxokecTd KOHTPAKTOB OHU,
KOHEYHO, OTIMYAINCh MPOQHIeM TeaTpa: MOCTAHOBKH OMEPHBIX U OANETHBIX CIIEKTaKIeH UMEIOT
OYEBH/IHBIC PA3TUUUSL.

[IpenycmarpuBanack neHcus nocie 20 jet Oe3ynpeuHoit cimyxObl aptucta. Eciu mocie
MOJTyYEHUs MpaBa Ha MEHCHI0 AUPEKIINS apTUCTa IPOCUIIA €T0 B MUCbMEHHOM (popMe IPOAOIKUTD
cinyx0y, TO TIEpBBIE 1B T0O/Ia OH MOJyYall TOJBKO MEHCHUI0, a mocie 22 JeT CIyX OBl apTHCTY

BBRITJIAUMBAJINCh BMECTE C MEHCHUEH M kajioBaHue. Yacrto apTUCTa MOIJIU OCTABUTH paGOTaTB B



TeaTpe 1 6e3 KOHTpaKTa BILIOTh 10 IEHCUH, U €T0 MECTO B perepTyape 3aHUMAaJld HOBbIE apTHUCTHI.
DOTO TMPUBOAWIO K UYPE3MEPHOMY pa3pacTaHHIO TPYII, HETaTUBHO BIUABIIEMY Ha
MICUXOJIOTUYECKUN U TBOPUECKU KIMMAT B KOJUIEKTHBE.

[IpyHOMIIanbHBIE TOJOKEHHUS KOHTPAKTa U1 apTUCTOB HMMIEPATOPCKUX TEaTPOB
paclpoCTpaHsJINCh U Ha POCCUKCKUE MPOBUHUMAIbHBIE TeaTpbl. [IpydyemM HE TOJIBKO B 4acTH
pekuMma paboThl, €€ OmaThl U INTPa(HBIX CAHKIUH, HO M B YacTU COONIONEHUS MOpPabHO-
ATHYECKUX HOPM. B MPOBHHIMANBHBIX TEaTpax, Tak k€ KaKk U B UMIIEPATOPCKUX, TPeOOBAIOCH
3ay4rBaHHE aKTepaMu poJieil Hau3ycThb, 00s13aTENbHOE 3HAHNE UMU POJIEi OCHOBHOTO perepTyapa.
TakuMm 06pazom, aHTpENpeHepbl MOTIIA MPEABSIBIATH KO BCEM BEAYLIUM aKTepaM CBOEH TpPyIMIIbI
OJIMHAKOBbIE PO ECCHOHATILHBIE TPEOOBAHNUS HE3aBUCUMO OT TOTO, SIBIISICTCS 3TO aKTEP-IIPEMbEP
WJIM aKTep-TracTpoliep.

TeaTtpanbHbie pedOpMbI

B kxonme XIX B. MpOWCXODUT OCYIIECTBICHHE IIMPOKUX TeaTpabHBIX pedopM, cpenu
KOTOpBIX OTMEHA MOHOIIOJIMM HMIIEPATOPCKUX TEaTpoB M co3gaHue B 1884 r. crnenmanbHOU
komuccun KMmmeparopckoro poccuiickoro teatpansHoro obmectBa (MPTO). Ha3pannas
KOMUCCHSI 00BEAMHUIIA B CBOEM COCTaBe M30PAaHHBIX IPyNIIaMH apTUCTOB U MpeANpUHUMATENEH!
apTUCTOB U APTUCTOK JPaMbl, ONIEPBI, MY3bIKAHTOB, XOPUCTOB, AaHTPENPEHEPOB, WICHOB aKTEPCKHUX
TOBApUIIECTB U TeaTPaTbHON AUPEKIUH.

Ilepen xoMuccuelt craBuIach 1ENbIO BEIPAOOTKA MPOEKTA TUIIOBOT'O aKTEPCKOTO KOHTPAKTa
- HopMansHOTO JoroBopa. M B 1897 r. OCHOBHBIC TMOJOKEHUS HOPMAJIBHOTO JOTOBOpPA OBLIH
yTBEpKJIeHbI, a HaunHas ¢ 1903 r. 3TOT JOKYMEHT MOCJIe HEOTHOKPATHOU TOPAOOTKU MOTYUHIT
IIOBCEMECTHOE pacnpocTpaneHue. Kak u B ciyyae ¢ IpakTUKON UMIIEPATOPCKUX T€ATPOB, TEKCTHI
KOHTPAKTOB 00s3bIBATIM APTHCTOB M MIPEANPHHUMATEIICH MOTYMHATHCS MIPaBUIIaM, TEKCT KOTOPBIX
OBLT HEOTHEMJIEMOM YaCThIO KOHTPAKTOB U MPHUJIATaJIiCs K HUM OTIEIbHOM Oportopoit. OHa nmena
HalMEHOBAHHE CLICHUYECKOro Y CTaBa.

Takoit VYcraB comepxan 193 mpaBwia, CrpynnupOBaHHBIX B MSATH pasfenax: o
OpeANpUHUMATENAX, O PeXHccepax, 00 aKkTpUcax U akTepax, 00 OpKecTpe U xope, U o mrpadax.
CnenyeT oTMETUTH OOJNBIIYI0 TUCHUIUIMHUPYIOIIYIO POJb CHEHHYECKHX YCTaBOB B IpPAKTHKE
NOJIYYMBUIMX pacrnpocTpaHeHne B Poccum aHTpenpu3 M TOBApUUIECTB, PErNIAMEHTHPYS
B3aUMOOTHOUIEHUSI aPTUCTOB U MPEAITPUHUMATEICH.

HecMmotpss Ha OONBIIYIO TOJOXKUTEIBHYIO POJIb JTOTOBOPHBIX OTHOIICHWH B Pa3BUTUH
tearpanibHOM xu3HU Poccum koHna XIX - Hadama XX B., KOHTPaKTHbIE OTHOIIEHUS CO BCEMH
apTUCTaMU B AUPEKLMSIX Ka3€HHBIX T€ATPOB MPUKHUBAIUCH C OONBIIUM TPYIOM. DTH TPYIHOCTH

OBLIH BBI3BAHBI OTYACTH A0CTAaTOYHO CJIOKHBIMU B3aUMOOTHOIICHUAMU MCXKAY PYKOBOIHUTCIIAMHA



TEaTpoB: AUPEKTOPAMHU - AIMUHUCTPATOPAMHU U TBOPUYECKUMHU PYKOBOJIUTEISIMU (PEKUCCEPAMU,
JTUPUKEPaMHU, XyI0KECTBEHHBIMH PYKOBOJUTEIISIMH).

CrnoxuBIIMecsT B YKa3aHHBIH TIEpUOJ OTHOIICHUS paboTojaTenel u TBOPYECKUX
paboTHHKOB B TeaTpax Poccuu mpocymiecTBOBa N BIJIOTH 10 PEBOTIONMOHHBIX coObITHiA 1917 1.,
KOPEHHBIM 00pa3oM HM3MEHMBILIHX YXU3Hb CTPAHBl M YCIOBHS CYIIECTBOBAHUS U AESITEILHOCTU
tearpoB. Kparkoe HamoMHHaHME B HACTOSIIEH cTaThe O OOraroM MPAKTUYECKOM OIIBITE
peryIupoBaHMs TPYAOBBIX OTHOIICHHWH B TeaTpajbHOH cdepe B MOpeBOIIOIHMOHHONH Poccum
JAJIEKO HE CIydyailHO, MOCKOJIbKY CTapble W 3a0bITbie (POPMBI ATHX OTHOIICHUN CTaHOBSTCA
BOCTPEOOBAHHBIMU POCCUNCKON JIEHCTBUTENBHOCTHIO M, CMEEM YTBEpXKAaTh, MOCITYXar s
COBEpLICHCTBOBAHUS  JACWCTBYIOUIETO  TPYJOBOIO  3aKOHOAATEIbCTBA,  PETYJIUPYIOLIETO
OTHOILEHHS B TeaTpaibHOI cpepe. Tem Gosee 4To MHOTHE U3 CTAPBIX (HOPM TAKUX OTHOILICHHMA
OKa3aJUCh YCTOWYMBBIMM MHOTHE JAECATUJICTHS, KaK U JIydllue TPAAUIHNHU CHEHHYECKOrO
HCKYCCTBa.

JloroBop: Tpy10BOM UM TpakJaHCKO-IIPAaBOBON?

OO6cyxnast BaXHEHIIMH BONPOC 3aKIIOYEHUS TPYAOBOTO JOrOBOpa B TeaTpajbHBIX
OpraHM3alysaX, MpeXAe BCEro HaJI0 IMOAYEPKHYTh, UYTO 3a JABYMs JOTOBapUBAIOIIMMUCS
CTOpOHAMHU - paboToaTeneM U OyayIuM paOOTHHKOM - OCTAEeTCs MMPaBO CBOOOIHO BHIOWMPATh, B
KaKoi BHJ JOTOBOPHBIX OTHOIICHUI OHM BCTYISAT: 3aKJOYAT JIM OHU TPYIOBOH JTOTOBOP WU
IpaXkIaHCKO-IIPaBOBOM 10roBop. OUeBUAHO, YTO B KAKUX-TO CIIydasix 00€MM CTOPOHAM BBITOJIHEE
3aKJIIOYUTH JOTOBOP MOJpsia WM BO3ME3JHOTO OKa3aHUs YCIYT, a MOXKET ObITh, areHTCKUM
noroBop. B onpenenenHoii cutyanuu opranuzaius Oyner o0si3aHa 3aKI0YUTh C UCIIOJIHUTEIEM
UMEHHO aBTOpCcKuii moroBop. [IpaBo BBIOOpa OCTaeTCs, HO XOTENOCh Obl OOpPAaTHTh BHUMAaHUE
pabotomarens (pyKOBOIUTENS TeaTpaJbHOW OpPraHM3aLMU) Ha pasHUIy MEXIy BHIAMH
JIOTOBOPOB B c(pepe Tpyaa U IpeaocTepedb UX OT HE3aKOHHBIX MOMBITOK MOJMEHUTH TPYJIOBbIE
OTHONICHUSI TPAXKIAHCKO-ITPABOBBIMHU.

Cornacno ct. 56 TK P® TpymoBoii 10roBOp - 3TO COTJIANICHHE MEXAYy paboToaaTeneM U
pabOTHHUKOM, B COOTBETCTBUHM C KOTOPHIM PabOTONATENh O0SI3yeTcsl MPeloCTaBUTh PabOTHUKY
paboty 1o 00yCIIOBIICHHON TPYI0OBO# ()YHKIIMH, O0ECTIEYUTh YCIOBUS TPYAQ, MPETyCMOTPEHHBIE
TPYJOBBIM 3aKOHOJATEIbCTBOM W MHBIMH HOPMATHBHBIMH IMPABOBBIMU aKTaMH, COAEpKAIIUMU
HOPMBI TPYIOBOTO TpaBa, KOJUJICKTUBHBIM JIOTOBOPOM, COTJIAIICHUSMH, JIOKaJIbHBIMH
HOPMAaTUBHBIMUA aKTaMHM M JAHHBIM COIJIAIICHHEM, CBOCBPEMEHHO M B IIOJHOM pasMepe
BBITJIAYMBATh PAOOTHUKY 3apabOTHYIO IIaTy, a pa0OTHUK OO0S3YeTCs JUYHO BBIMOJIHATH
OTIpEeIeNIEHHYI0O 3THUM COTJallleHueM TPYIOBYI0 (DYHKIMIO, COOJIIO/IaTh MpaBujla BHYTPEHHETO

TPYZOBOTO pacIopsKa, JEHCTBYIOIUE Y JaHHOTO PabOTONaTeNsl.



B cootBerctBuu co cT. 63 TK PO 3akitoueHre Tpya0oBOro J0roBopa JOMyCKAETCs C JIUIAMH,
JOCTUTIIMMHU Bo3pacTta 16 ser.

B caywyae mosyuenust obmiero o6pazoBaHHs JIMOO MPOJOIDKEHHUS OCBOEHUS MPOTPAMMBI
oOmrero oOpa3oBaHus MO UHOU, YeM O4Hasl, popMe 00ydeHHUsl, TMOO0 OCTABJICHHS B COOTBETCTBUU
¢ (deneparbHBIM 3aKOHOM 00IIE00PA30BATEIHHOTO YUPEKACHUS TPYAOBOW JIOTOBOP MOTYT
3aKJIIOYaTh JIMIA, JOCTUTIIME Bo3pacTta 15 Ier, Ans BBIMOTHEHHS JIETKOTO Tpyda, He
MPUYHHSIONIET0 Bpeaa ux 370poBbio. C coriacusi OAHOTO U3 poAUTeNel (momneunTens) 1 oprana
OTIEKHU U IMOMEUUTENbCTBA TPYAOBOM JT0TOBOP MOKET OBITh 3aKIIIOUYEH C yUYaIIMMCS, JOCTUTTLIUM
Bo3pacta 14 iner, i BBIIOJIHEHUS B CBOOOJHOE OT ydeObl BpeMsl JIETKOrO Tpyaa, He
NPUYHHSIONIETO BPE/Ia €ro 3/10pOBbI0 M HE HAPYIIAIOLIETO MpoLecca 00yueHHs..

B opranmzanusx kuHemarorpaduu, TeaTpax, TeaTpalbHbIX U KOHIEPTHBIX OPTaHU3AIUsIX,
UpPKaX JOMYCKAETCs C COIIacusl OJJHOTO U3 poJaUTeNel (OMeKyHa) U pa3pellieHus: OpraHa Orneku u
MOTIEYUTENIbCTBA 3aKII0YEHHE TPYAOBOIO JOrOBOpA C JIMLIAaMH, HE JOCTUTINMHU Bo3pacTta 14 jer,
JUTSL y4acTHsl B CO3[IaHUU W (WJIM) MCIIONIHEHUHU (DPKCIIOHMPOBAHUM) MPOM3BENCHUI Oe3 yiepba
3I0POBBIO U HPABCTBEHHOMY Pa3BUTHIO. TpYyJI0BOI JOTOBOP OT HIMEHH PaOOTHHKA B 3TOM Cllydae
MOJIMUCKIBAETCA €ro poauTeseM (onekyHoM). B paspemieHunn opraHa omeku U IONEYUTENHCTBA
YKa3bIBAIOTCS MAaKCUMAJIbHO JOMYCTUMAs MPOJIOJDKUTEIBHOCTh €XKEeIHEBHON paboThl U Jpyrue
YCIIOBUSI, B KOTOPBIX MOXKET BBITIONHATHCS PadoTa.

K coxanenuto, odeHb 4acTo U PaOOTHHKH, W pabOTONATENM HE BHUIAT PA3HUILY MEXKIY
TPYIOBBIM JOTOBOPOM U JOTOBOPOM TIpa’kJaHCKO-IIPAaBOBOIO XapakTepa (JI0OroBop MoApsna,
JIOTOBOP BO3ME3THOTO OKA3aHUS YCIYT U T.IL.).

OpHako pa3HUIlA MEKy HUMU OY€BUTHAS.

[Mpumep. Tak, MOXHO OGOPMHUTH OTHOLICHHS MEXAYy paboTonarereM U pabOTHUKOM
JIOTOBOPOM TOJIPsi/ia, HAIPUMED, Ha U3TOTOBJICHHUE XYA0KECTBEHHOT'O O(DOPMIIEHUS K CIIEKTAKIIIO.
[To Takomy noroBopy y paboromaresns ropa3ao OoJbie MpaB U MeHbIIe 00s3aHHOCTEN. OTHAKO
€CJIM JIOTOBOP, HA3BAHHBIN JOTOBOPOM MOAPSAIa, (PaKTUYECKH OyIeT COIAep:KaTh BCE YCIOBUS,
npexycmorpennsie cT. 57 TK P®, To y paboTHHKA TpU CIIOKUBIIUXCST 00CTOATENbCTBAX OyaeT
BO3MOKHOCTb JOKa3aTh B CYJi€, YTO TAaHHBIN rpakJaHCKUW TPABOBOM JOTOBOP SBIAETCS MO CBOCH
CYTH JOTOBOPOM TPYAOBBIM.

Bo-nepBbIX, COrIacHO TPYAOBOMY JIOTOBOPY PaOOTHUK OO0s3aH BBIMOJMHATH palboTy IO
OTIpEeICIEHHOW CIEeNUaIbHOCTH, KBATU(PUKAIMKU WIH TOJKHOCTH, coriiacHo [locTaHOBIEHUIO
MunTtpyna Poccun ot 01.02.1995 N 8, noauuHsIsCh PU 3TOM MpaBUIaM BHYTPEHHETO TPYI0BOTO
pacnopsiika, a HUCHOJHUTENb IO TPa)xJaHCKO-IIPAaBOBOMY JOTOBOPY JOJKEH BBIIOJHUTD
KOHKPETHYIO paboTy (0Ka3aTh KOHKPETHYIO yCIyTy) Ha CBOM CTpax U PHUCK, T.€. OH CaM pelIaer,

KOTJa €My JIydlle BBINOJHATH CBOM OOS3aHHOCTH IO J0roBopy. Hampumep, XymOKHHK-



oopMHUTENIb MOXKET 3aKIIYUTh JOTOBOP C TEaTpOM Ha HM3rOTOBJICHHME 3CKHM30B M MakeTa K
XYH0KECTBEHHOMY O(OPMIICHHUIO CTIEKTAKJIS.

Bo-BropbIX, paboronmaTens Mo TPYAOBOMY JOrOBOpY 00s3aH oOecreuuTh pabOTHUKY
HEO0OXOMMBIE YCIIOBUSI TPY/1a: MECTO pabOThI, pabourie MHCTPYMEHTBI, MaTEpPHaIIbI (JIJIs1 apTUCTA,
Halpumep, CLIEHYy TeaTpa, peKBU3UT, KOCTIOMBI, JEKOPAlIMOHHOE O()OPMIIEHNE CIEKTAKIIA U T.I1.).
PaGoromarens Takke 00s3aH OOECTEUNTh HAMJICKAIIYIO OXpaHy Tpyda. McmoiaHWTens ke 1o
IpaXXJaHCKO-IIPaBOBOMY JIOTOBOPY BCEM HEOOXOIMMBIM 00OECIIEUMBAECT, KaK IPAaBUIIO, ce0sl caM U
3a00TUTBbCA O ceOe JODKEH ToXKe caM. BiiroueHue 3Toro ycioBHs B I'paXkJaHCKO-IIPaBOBON
JIOTOBOP MOXET OBITh OCYIIECTBIEHO TOJIBKO Ha JOTOBOPHBIX Hayasax.

B-Tperpux, pabOTHHK IO TPYAOBOMY JIOTOBOPY PEryJISIpHO B YCTAHOBJIEHHBIE CPOKH
NoJy4aeT 3apaboTHYIO IJIaTy, KOTOpas He JOJKHA OBITh HUXKE YCTaHOBJIEHHOTO MUHUMAJILHOTO
pasmepa (ct. ct. 133, 133.1 TK P®), torma kak omata pabOThl MO T'PaKIaHCKO-TIPABOBOMY
JIOTOBOPY MOXKET OBITh JIIOOOI0 OTrOBOPEHHOIO JOTOBOPOM pa3Mepa M BBIILJIAYMBAETCA, Kak
IPaBUJIO, 1O (PAKTY BHIOTHEHUS PabOT (OKa3aHUS YCIIyT).

B-uerBepThIX, IO TPYJOBOMY JIOTOBOPY PAaOOTHUK 00s3aH COOII0OAATh TUCIUILIMHY TPY/a,
BpeMs IPUXO0Jia Ha paboTy, IepepbIBbI B paboTe, BpeMs peleTULUi U T.1. - 3TO BCE JOJIKHO OBbITH
oropopeHo B jorosope. Ilo rpaxmaHCKO-IpaBOBOMY JOTrOBOPY HCIHOJIHHMTENb HE 00s3aH
coOJII0IaTh TPYAOBYIO JMCLHUIUIMHY B TOM BHJE, KaK 3TO ONpPEIENCHO MpaBUIaMH BHYTPEHHETO
TPYAOBOTO pacnopsiika. VIConHUTENb MOXET BOOOIIE HE MOSBIATHCS, HAIPUMED, B TeaTpe, HO
IIPY 3TOM BBINOJHATE pabOTy Ka4eCTBEHHO U B CPOK (CKa)keM, MOIIMB KOCTIOMOB). Takum xe
00pa3oM MOXKET M3TOTOBJIATHCA JEKOpPAlMOHHOE O(OPMIIEHHE K CIIEKTAaKI B MAaCTEpPCKUX,
3aKJIFOYMBIINX C TEATPOM JIOTOBOP IMOJPsiia Ha ONPEIEICHHBIH 00beM yKa3aHHBIX padoT.

B-nisaThIX, pabOTHHUK IO TPYAOBOMY JOTOBOPY UMEET MPaBO HAa YCTAHOBJIEHHBIC TPYAOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JI0TOBOPOM, COTJIALIEHUEM, CAMHUM JIOTOBOPOM I'apaHTHU U
KOMIIEHCAIlMH, B TO BpeMs KaK HCIOJHHUTEIb M0 I'PakJaHCKO-IPAaBOBOMY JIOIOBOPY Ha TaKHe
KOMIICHCAIIMM PAacCUMTHIBATh HE MOXKET (MPEIOCTaBICHUE KAKUX-THOO JOMOIHUTEIbHBIX
rapaHTU{ ¥ KOMITEHCALIUH, KaK TPAaBUIIO, MOXKET OCYIIECTBIATHCS ITyTeM X BKIIOUEHHS B 0OLIYIO
IIEHY 3a OIIaTy padoT (OKa3aHUE YCIIYT) IO AOTOBOPY).

B-mecTsIX, Mo TpyZOBOMYy JOTOBOPY 3a HapylICHME €ro YCJIOBUHl paOOTHUK HeceT
JTUCLUUTUTMHAPHYIO U (WJIM) MaTepuanbHylo, a paboTonaTeNb - MaTepUAIbHYI0 OTBETCTBEHHOCTD
(ct. cr. 234 - 236 TK P®), Toraa Kak CTOPOHBI TI'pa)kJaHCKO-IIPABOBOI'O JOTOBOPA HECYT
IpaXkJaHCKO-IIPaBOBYIO OTBETCTBEHHOCTh B 00BEMAX, YCTAHOBIEHHBIX 3THM JOIOBOPOM.

KpomMme Toro, 3a BOCCTaHOBJIEHHEM CBOMX HapyIIEHHBIX NPaB paOOTHUK MOXKET OOPAaTUTHCS
B KOMHCCHIO IO TPYJIOBBIM CIIOpaM, FOCYJapCTBEHHYIO WHCHEKIMIO Tpyda U Cyd. TpyroBbIM

KOJIEKCOM TPEIYCMOTPEHbI (OPMBI CaMO3aIIUTHl MpaB PaOOTHUKOB, a MUMEHHO - OTKa3 OT



BBIMIOJTHEHUS] pabOThl B YCTAHOBJICHHBIX Cilydasix. PaOOTHHKM Takke MOTYT OOBEIUHATHCS AJIs
3alIUTHl CBOMX IPaB B MPO(ECCHOHAIBHBIE COI03bl, MHULIUUPOBATH MPOLEAYPY KOJUIEKTHBHOTO
TPYZOBOTO CIIOpa ¥ 0OBSIBUTH 3a0acTOBKY (CT. cT. 352, 356, 370, 385, 391 u 409 TK PD).

Uro KacaeTcsi UCHOJHUTENS YCIOBUH Tpa’kJaHCKO-IPAaBOBOIO JIOTOBOpa, TO 3a
BOCCTAHOBJICHHEM CBOHMX IIPaB OH MOKET 00paIiaThCs TOJIBKO B CY/.

Paznuuus uMeroTcs ¥ B OPSIIKE PaCTOPKEHHSI JOTOBOPA: TPYJOBOI JOTOBOP PaCTOPraeTcs
B ciIydasx, npenycMorpeHHsIx cT. 77 TK P®; rpaxknancko-11paBoBOH JOTOBOP MPEKPALAET CBOE
NEICTBHE B CIAEAYIOUIUX CIyYasix:

- BBIIIOJIHEHUSI HCIOJHUTENEM (MOJAPSAYMKOM) MPEAYCMOTPEHHBIX JIOTOBOPOM paboT
(oKa3zaHUs YCIIYT) U OIIATHI 3TUX PAa0OT (YCIyT) 3aKa34uKOM;

- 110 COIVIAUIEHUIO CTOPOH;

- 110 peUIeHHIO CYa;

- BCIEJCTBUE JACHCTBUS HEMIPEOJOJIUMOM CUJIBI.

Takum 00pa3oM, TPYAOBOM U Tpa)TaHCKO-TIPABOBON JOTOBOPHI UMEIOT IPUHIUIIAATbBHbIE
OTJMYUS: TPYAOBOM JOTOBOP OIpEIENsieT B3aWMOOTHOIICHUS, CBS3aHHbIE C TPYAOBOU
JEATEeTLHOCTRIO (C TIPOIIECCOM TpyAa), a B TPaKIAHCKO-TIPABOBOM JIOTOBOpE (DHUKCHUPYyETCS
KOHEUHBIN pe3yabTaT KOHKPETHON paboThI (YCIIyTH).

3aKIII0YMB TPYAOBOU JOTOBOP, pabOTHUK OepeT Ha cedst peryssipHble 0053aHHOCTH, U TOTAa
IPEIMETOM TPYAOBOIO JIOTOBOpAa CTAaHOBUTCS YXKMBOH TpyH, T.€. IPOLECC HENOCPEACTBEHHOMN
peanuzaiuu cBoei crocoOHOCTH K TPYAY.

NupiMu  crmoBaMu, pa0OTHUK TIPHUHUMAET Ha ceOs 00s3aHHOCTh peaau30BaTh JTY
CIOCOOHOCTB, BBIPA3UTh €€ B BUJIE TPYIOBOH AEATEIBHOCTH, @ UMEHHO, B BHJI€ KOHKPETHOTO TPY/Aa
OTIPENIeJICHHOT0 KauecTBa M KOJHMYECTBA. A IMOCKOJBKY peanu3alys 3TOH TpyaoCrnocoOHOCTH
MPOUCXOJUT B paMKax TPYIOBOTO IPAaBOOTHOIICHMS, paOOTHUK, €CTECTBEHHO, MpHOOpeTaeT
COOTBETCTBYIOIIME IOPUIUYECKIE TPaBa, 005S3aHHOCTH, TAPAHTUH, OTBETCTBEHHOCTH U T.1. OqHOMI
U3 TaKuX 00S3aHHOCTEH SIBIISETCS MOJUUHEHHNE MPaBUIaM BHYTPEHHETO TPYAOBOTO pacHopsiiKa,
JICHCTBYIOIUM Y IaHHOTO PaboTONaTeNsl.

Ouznyeckoe JIMLO, 3aKJIIOYUBIIEE TPakIaHCKO-MPABOBOM  JOroBOp,  00s3yeTcs
MPEIOCTaBUTh (UCIIOIHUTD) ONIPEIeIeHHbIN pe3ynbTaT. Kak aToT npouecc Oy1eT UCIIOIHEH - 1710
camoro (U3U4ECKOro JUIla, U HUKTO HE MOXKET B 3TOT Ipoliecc BMemuBarhes. U ecinu paboTHUK,
3aKJIFOYMBIINHN TPYIOBOU IOTOBOP, TUYHO BBIITOJIHIET CBOM 00S3aHHOCTH, TO JIUIIO, 3aKIFOYHBIIICE
IPaXXAaHCKO-IIPABOBOM JOTOBOP, MOXKET MOPYYUTh APYrOMY JUIYy (OPYTMM JUIaM) T0OUThCS
KOHEYHOro pe3yibTara. [Ipu 3TOM HCHONHUTENh CBOOOJHO M HE3aBHCHMO JIOCTHTaeT 3TOTO
pe3yabTara, eMy He MOTYT OBITh OPYYEHBI HUKAaKHUE ApYyrue 00sS3aHHOCTH, KPOME UCIIOTHEHUS

OTOBOPEHHOTO PE3yJIbTaTa.



[Tpumep. PaccMoTpum TpymoByrO AESTENBHOCTH apTHcTa Apambl. CorjacHo TapudHO-
KBAJTM(PHKAIIMOHHBIM XapaKTepUCTUKaM (TpeOOBaHUSAM) MO JOJDKHOCTSIM PAaOOTHUKOB KYJIBTYPHI
apTUCTOM, BEIYLIMM MacTEpOM CLEHBI CIEAYET CUUTaTh: BBIJAIOLIMXCS AESITENEH HCKYCCTB,
MOJIYYMBIIUX BCeOoOINee MpU3HAHWE MYOJWKH, TeaTpaJbHOW OOIIECTBEHHOCTH, IIPECCHI,
o0Jafaomux SpKoi TBOPUECKON MHAUBUAYAIbHOCTHIO, 00Pa3HBIM MBILIUIEHUEM, CHOCOOHOCTHIO
K HUHTEPIPETALNN CLEHUYECKOTO XapaKTepa, HCIHOJHSAIOIMX IJIABHBIE POJIM U NapTUH, B
COBEpLICHCTBE BIAJACIOIINE BCEMHU 3JIEMEHTAMHM BHYTPEHHEH M BHEIIHEH TEXHUKU aKTEPCKOIO
MacTepcTBa M PazHOOOpa3HeM BbIPA3UTEIbHBIX CPEACTB. APTUCT JIpambl, 3aKIIOYUB TPYJOBOU
JIOTOBOP, OCYILECTBIISIET CBOK TPYJIOBYIO J€ATEIBHOCTh B T€ATPE B JAHHOM KauyeCTBE UIMEHHO HA
OCHOBAHMU 3TOr0 Habopa MPOQPEecCHOHATBHBIX XapaKTEPUCTUK HE3aBUCUMO OT crmocola ux
npruoOpeTeHus..

Peanuzamus ero TpyaoBoii ClOCOOHOCTH MPOUCXOAMUT B OMPEIENIEHHBIX paMKaX, KOTOpbIE
HAJEJSIOT ero Kak 00513aHHOCTAMH, TaK U MpaBaMu.

OO0s3aHHOCTSMHU apTUCTA JpaMbl SIBISIOTCS: MOATOTOBKA TOJ] PYKOBOJCTBOM peXHccepa
pojieli B CHEKTaKJIsAX TeaTpa - Ha CTallMOHape, TacTpOosIX M BbBIE3JE; IOCTOSHHOE
COBEpIIEHCTBOBAHKE CBOEI0 MACTEPCTBA; COXPaHEHHUE U MOIIep>KaHUE BHEIIHEW POpPMBI, KOTOpast
COOTBETCTBYET XapaKTepy HCIIOIHSIEMBIX pOJeH; ydacTHe B OOCYXKICHHSIX 3aMbIciia HOBBIX
MIOCTAaHOBOK; BJIaJICHUE aKTEPCKOM TEXHUKOI; MpodhecCHOHaIbHAS TOTOBHOCTh HA PETIETHIIMSAX.

Ho nipu 3TOM B 00513aHHOCTH apTHUCTa ApaMbl, Takke coriacHo [locranoBneHnio MuHTpyaa
Poccun ot 01.02.1995 N 8, pa3n. 1 "o/kHOCTH B TeaTrpax, KOHUEPTHBIX OPraHU3AIUsX,
MY3bIKaJIbHBIX U TaHILIEBAJbHBIX KOJJIEKTHUBAX, IIUpKax", BXOAUT 00s3aTelbHOE 3HAHUE PEIIeHUN
IIpaBurensctBa PO 1mo BompocaM KyiabTypbl M MCKYCCTBA; IIPUKA30B, PACIOPSKEHUN M MHBIX
HOPMAaTUBHBIX JOKYMEHTOB, KacalolIUXcs JEATEIbHOCTU TeaTpa, HCTOPUU TeaTpaibHOIO
HCKYCCTBA, KJIACCUYECKOM U COBPEMEHHOM IpaMaTypruu, OCHOB TEOPUHU U NMPAKTUKNA MAaCTEPCTBA
aKTepa, OCHOB TPYIOBOTO 3aKOHOJATENbCTBA, MPAaBWJI BHYTPEHHETO TPYAOBOIO pacHopsika,
NPaBUJI XU HOPM OXPaHbl TPYAA, TEXHUKH 0€30MacHOCTH H T.JI.

Bcee, uro kacaercsi mpodecCHOHATBFHONW CTOPOHBI JIeNa, KaK MOKa3aHO B BBIIICHA3BAHHOM
npuMepe, JT0JDKHO ObITh OTPaKEHO B TPYAOBOM JOTOBOPE, B JAHHOM CIIy4ae MEXIY apTHCTOM
IpaMbl M TeaTpoM, MPUHUMAIOIIUM apTHUCTa Ha paboTy, IpH STOM apTHUCT, BCTYMAIOIIUNA B
TPYZOBbIE OTHOLIEHMS, UMEET HE TOJIBKO MpaBa, HO U HECET ONPEIEICHHYI0 OTBETCTBEHHOCTH
nepen paboTonaTeneM 3a BBINOJHEHHE CBOCW TpyaoBoll ¢yHkuuu. B cBoro ouepens
paboTtoaaTensb, Oyayun BIipaBe TpeOOBATh OT paOOTHUKA BHIMIOIHEHUS pa0OTHI B paMKax TPYI0BOM
(GyHKIMY, JIMIIEH BO3MOXKHOCTH (32 OMpEeIEHHBIMUA UCKITIOUEHUSIMHU, YETKO ONpeeIEHHbBIMU B

3aKOHE) MOpydYaTh MoceHeMy paboThl, HAXOMAIIMECS 3a MpeAeiIaMHu €ro TPYJOBOH (yHKIMH



(T.e. TpeOOBaTh OT pabOTHUKA BBIMOJIHEHHS TPyAa TOTO BHUJIA, KAUeCTBA M KOJMYECTBA, KOTOPOE
HAXOJUTCS 32 paMKaMu 00yCJIOBJICHHOM TOTOBOPOM TPYAOBOH (DYHKIIHH).

CpouHbIif TPyOBOH AOTOBOP

Becbma MHTEpeCcHBIM, Ha Hall B3IJISAJ, NPEACTABISIETCS BONPOC O CPOKAX JEHCTBHS
TPYZIOBOTO JOTOBOPA B T€ATPAIbHBIX OpPraHU3aIUsIX.

[To o6miemy mpaBuIly TPYIOBOM TOTOBOP 3aKIIOYAETCS HA HEOMpeAeeHHbIH cpok. OIHAKO
cornacHo cT. 58 TK P® Tpyn0Boii 10roBop MOXKET OBITH 3aKIIOYEH HA ONPEICICHHBIN CPOK, HO
He Oosee 5 net (ecnu MHOM cpok He ycTaHoBieH TK P® u uHbIMEH (enepaabHBIMU 3aKOHAMM ).
[Ipuyem cpouHbIl TPYJOBOM TOrOBOP 3aKIIFOYAETCS JIUIIBL TOTJA, KOTJ1a TPYAOBbIE OTHOILICHHUS HE
MOTYT OBITh YCTAaHOBIICHBI Ha HEONPEICICHHBIN CPOK B CHUJIy XapakTepa IMpeacTosimueil padboTsl
WINA YCJIOBUH €€ BBIMOJHEHUs. DTO 00Ilee MpaBuiio, HO, KaK M3BECTHO, M3 KaXJIOro OOIIEero
MpaBmJIa BCEra €CTh UCKIIOUEHUA. DTU UCKITIOUEHHS TTponucansl B 4. 2 ¢T. 59 TK P®, cornacuo
KOTOpPOH MO COIVIAIIEHUIO CTOPOH TPYAOBOTO JOTOBOpA CPOYHBIA TPYIOBOW HAOTOBOP MOKET
3aKoyaThes 0e3 yuyera XapakTepa IMpelCcTosIIeld padoThl M yCcIOBUN ee BhImoyHeHHs. IIpaBo
3aKJIIOYEHHUS TPYAOBOTO JOTOBOpa C TBOPUECKUMH PAaOOTHHKAMM (COTJIACHO YIOMSHYTOMY
[lepeuHio), MO MHEHHIO psla TeaTpajbHBIX JdesTeNell, paccMaTpuBaeTcsd Kak OoJblIoe
3aBoeBaHue. C Ipyroi CTOPOHBI, 0€3YCIIOBHO, 3TO TaK, MOCKOJIbKY YacTO TPY10Basi 1€ATE€IbHOCTD
KOHKPETHOI'O0 apTUCTa CBsI3aHA C perepTyapamu, C PEUTUHIOM TOTO WM WHOTO CIEKTaKJIs, a ¢
IpYrod - Ha HAll B3MJISA, HE MPUAAET CTAOUIBLHOCTU TPYAOBBIM OTHOIICHHUSM, TEM CaMbIM
CHIYKAETCs ypOBEHb TapaHTHUN KOHKPETHOIO HCIHOJIHHUTENA. B MaHHOM cilydae Cpok - 3TO
"makMmycoBas Oymakka" s paboTodaTelNss: CpOK TPYAOBOTO JOTOBOpPa MCTEK, €T0 MOXKHO HE
BO300HOBIISITH, & MPUHATH Ha paboTy IPYroro akrepa (MiIu HHOrO TBOPUECKOTO crieruanucta). 1
HaKOHEI, CPOK TPYIOBOTO JJOTOBOPA C TBOPUYECKUM PAOOTHUKOM MOXKET ObITh YCTAaHOBJIEH TOJIBKO
IO COTJIAIIEHUIO CTOPOH, & MHUIMATHUBA YCTAHOBJIECHUS TAKOTO CPOKA MOXKET UCXOJIWUTh KaK OT
paboTHHKA, TaK U OT pabOTOAATEINS.

Urto kacaeTcst mpeKpalleHust CpoOUHOro TPYAOBOTO JI0TOBOpa, TO, coryacHo ct. 79 TK P,
10 00IeMy MPaBUITY OH MIPEKpAIAeTCs C UCTeUEeHHEM ero cpoka. OHAaKO 3TO BOBCE HE O3HAYACT,
4yTO pabOTHUK CBSI3aH MO pykKaMm U HOTaM" M HE BIIPaBE PaCTOPTHYTH 3TOT AOTOBOP A0CcpouHO. OH
BITpaBe 370 cenath! Kak, Bmpodyem, u pabotoaareib, HO TOJIBKO 10 OCHOBAHUSAM, YCTAHOBJICHHBIM
TpyaOBBIM KOJIEKCOM WIIH UHBIMH (peiepabHBIMH 3aKOHAMH.

CnopHble cuTyaluu

Conepkanre TPYIAOBOTO A0roBopa - 310 ero ycioBus (cr. 57 TK P®), onn sBustoTCs
MPEAMETOM COBMECTHOTO (paboTHHKA U paboToaaTes) oocyxaeHus. X usmMeHenue, 1o oomemy
IpaBUIy, BO3MOXHO TOJBKO IO B3aMMHOMY coriacuio. He TpeOyer cornacusi mepemenieHue

paboTHHKa, MO KOTOPHIM MOHHUMAETCA MepeMelieHne paboTHHKA y TOro Ke paboTojaTens Ha



Ipyroe pabouee MeECTO, B JAPYroe CTPYKTypHOE MoJpa3ielieHue, pacrojioKEHHOE B TOH ke
MECTHOCTH, TIOpy4YeHHE eMy paboThl Ha APYroM MEXaHW3Me WM arperare, €Ciii 3TO HE BIEYET 32
co0OM W3MEHEHHUsI OIpENEeIEHHBIX CTOPOHAMHU YCIIOBHH TpymoBoro norosopa. IIpum sTom
3ampellaercss nepeMeniath paboTHHKA Ha paboTy, MPOTHUBOMOKA3aHHYIO €My IO COCTOSHHUIO
3JI0POBBA.

Crneuuduka Ttpyma TBOpUYecKOro pabOTHUKA, O€3ycIOBHO, TpedyeT Oojee YEeTKOTO
IIPaBOBOT'O PET'YJIMPOBAHUSI.

HeoOxoaumo, Ha Hal B3I, IPEAYCMOTPETh B Tpy10BOM KO/EKCE CHEIHAbHYIO IIaBYy,
MOCBSIIEHHYI0 OCOOEHHOCTSIM PEryJupOBaHUS TpyAa TBOPYECKUX paOOTHUKOB TEaTpOB,
KOHIIEPTHBIX OpraHU3alii, IIMPKOB MU T.Nl., B KOTOPOil HamuIM Obl OTpaK€HHE OCOOCHHOCTH
3aKJIIOYEHHUS TPYAOBOTO JIOTOBOpPA C TBOPYECKMMH PAaOOTHMKAMHU, €ro M3MEHEHHE, OTINYHE
nmepeBoja OT TepeMenieHus, paboTra IO COBMECTUTEILCTBY, OCOOCHHOCTH pPaOOTHI
HECOBEPIICHHOJIETHUX, B YacCTHOCTH Jered 1o 14 1ner, JONONHUTENbHBIE TapaHTUU U
KOMIICHCAIIMH JJI1 TBOPYECKUX paOOTHHUKOB, PACTOPKEHHE TPYIOBOTO JIOTOBOPA U T.J., KaK 3TO

C/IeTIaHO TeNephb B OTHOLICHUH NPOQECCHOHATBHBIX CIOPTCMEHOB U TpeHepoB (1. 54.1 TK PD).

CocraButenb: KaH. Niell. HayK, noueHT CeBepona JI.A.

[Iporpamma cocraBieHa B coorBeTcTBHH ¢ TpeboBanmsiMu @I'OC BO

1o HarpasyieHH1o noaArotoBku: 51.03.02 «HaponHas XynoxecTBEHHas! KyJIbTypay,
npod s TOAroToBKU: «Pexuccep HapoaHoro tearpa. [legaror akTepckoro MacTepcTBa.»
ABTop (bI): KaHA. Iel. HayK, nToueHT CeBepoa JL.A.




